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Document Updates

December 2020

July 2017
October 2014

List Management Application - changes applied throughout the
document

Audit Inventory Lists Page 53

Inventory Cost Report — Extended Page 64

For the exclusive use of US Foods customers and employees

Page 4 of 77



Online Inventory User’s Manual

US Foods Inventory Overview

« Real time costing of all recorded US Foods products
» Supports non-US Foods products
« Compare costs between recorded inventories

» Generate orders automatically based on pre-established par values. These orders can

be reviewed and modified prior to submission.
» |dentify high cost products within your inventory.
+ Identify and reduce ordering levels for over-stocked items.
« Compare pricing of current inventories to past inventories.
» Create general ledger reports for your company's accounting department
« Use the mobile app on a tablet or smart phone to record the inventory

US Foods Inventory Reports

Inventory Worksheet
* Print any shopping list in this format. Use multiple columns to record inventory or
order

Inventory Cost:
» Description - Ascending
+ Extended Value — Descending
* GL# with Subtotal Detail
« GL# without Subtotal Detail
» Line # - Ascending
* Product # - Ascending

Inventory Cost Comparison
Select separate dates for the same inventory list.
Compare:
» All products
» Price changes only
Sort by:
» Percent price change — descending

Inventory Cost Report — Extended

The “Inventory Cost Report — Extended” was created for owner/managers of 2 or more
locations who want to get the most up to date inventory reports from all locations.
This extended cost report allows managers to:
« Pull all active inventory reports for a 5 day date range across multiple locations and
divisions
« Pull all key report elements in one Excel / CSV report including
Eliminates the need for location managers to email completed inventories
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List Management changes

As of December 2020, there is a new process for updating lists used for ordering and taking
inventory. This document has been updated to reflect this change in process
e US Foods products — If you wish to keep ordering lists in synch with lists used for
inventory, the following changes must be made in the List Management application.
These changes will automatically update the lists used for inventory:
o Creating new lists — you must wait 15 minutes for new lists to appear in the
inventory program
o Adding USF products
o Deleting USF products
o Moving USF products
o Adding, moving or deleting product groups
¢ Non-USF products — Changes to and creation of non-USF products can only be
made in the Inventory program. These newly created non-USF products will not
appear on lists used for ordering. Additionally, changes made to USF products in
the Inventory program WILL NOT update lists used for ordering.

Below is a process flow of how List Management works with the Inventory system.

Inventory / Manage Lists

Order Entry / List Management
Changes

IMPORTANT
Changes to lists in inventory program
DO NOT update lists used for ordering

Shopping List Inventory List
e Delayed update — takes e Create new list
10 to 15 mmutes to Updates e Add USF or non-USF
appear in inventory Inventory product
o Create new list lists e Delete USF or non-USF
e Immediate update product
o Add USF product e Move USF or non-USF
o Delete USF product
productS o Create new group
© Mo‘ée l: F e Move new group
produc o Delete new group
o Create new group
o Move group Note: Non-USF product can only be
o Delete group created in the Inventory system.
Newly created non-USF products
WILL NOT appear on lists used for

order entry.

Non-USF products created prior to
12/05/2020 will continue to appear on
lists used for order entry.

For the exclusive use of US Foods customers and employees
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Before you begin

If this is your first time:
In the List Management application:
1. Create a new list to be used to create orders and record inventory
In the Inventory program:
Create GL Codes (optional)
Assign GL Codes (optional)
Edit inventory units (optional)
Create vendors (optional)
Create non-US Foods products (optional)
Note: Newly created non-US Foods products will no longer show up on the
shopping list used for ordering

SR WN

If you are a returning user:
In the List Management application for USF products:
1. Select a list to be used to record inventory
2. Delete products no longer being inventoried.
3. Update products location on Shelf to Sheet lists
4. Add new USF products since last inventory.
In the Inventory program:
5. Create new non-US Foods products (optional)
Note: Newly created non-US Foods products will no longer show up on the
shopping list used for ordering Update all new products:
+ Add GL Codes (if used)
« Edit inventory units
6. Make sure all products to be inventoried are on the selected Shopping List.

Important: You cannot add additional products to the list once you click on “Lists” and then
“Create Inventory”. Make absolutely sure all products are on the list before you create the
inventory.
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Important - Read before starting

Inventory specific data elements

Inventory specific data elements are:

GL codes
Inventory units
Price overrides
Par Levels

Non USF products

These data elements are part of the Inventory List. They are not attached to the individual
product number. These data elements can only be edited in the Inventory program.

If a new list is created from scratch, the inventory data elements must be re-entered for each
product. These data elements can only be created in the Inventory program.

To avoid re-entering this information when a new list is created, copy the original list with the
inventory specific data elements.

Edit the copied list as needed. Remember t

Inventory Specific
Data Elements
*GL codes
sInventory units
*Price overrides

*Par Levels
*Non USF products
Tuesday Thursday
List List

iy
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Inventory reports are linked to lists

Inventories are linked to the list that created them.

Manage Lists ‘

skt vog Manage Inventories |
Inventory 2013'— | creae ewinventor

Inventory 2014 | T

Lo Inventory 2014 01/31/12014

SRACK B inven/ Oree || Inventory 2014 01/01/2014

r n ar Inven | Order 12/14/2013

r Inventory 2013 12/11/2013

_'+ Inventory 2013 1210112013

- Inventory 2013 11/30/2013

r |E) Inventory 2013 11/25/2013

r B3 Inventory 2013 11/01/2013

Manage Lists
Adaiew st Manage Inventories |
IDEHEDE013 Create New Inventory

inventory 2014

- Inventory 2014 01/31/2014

BT || A Inventory 2014 01/01/2014

r Snack Bar Inven / Order 12/14/2013

Deleted lists and associated - B O3 12111/2013

inventories CANNOT be =" o0 120112013

restored if deleted in error. - B YOMOORT 111302013

r B gt 11/26/2013

- G013 11/01/2013

Note: As a safety precaution — you cannot delete an inventory list from the List
Management application. You must do it from the Inventory program.
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Create an Inventory - Overview

Online and Mobile Process
1. US Foods products - Using the List Management application, update the shopping
lists that will be used to record the inventory. Add, delete and move US Foods
products.
2. Non-US Foods products - Audit and update the selected Inventory List in the
Inventory program. Add, delete and move non-USF products. For both USF and non-
USF products:
e Update Inventory Units
e Create and assign GL codes for non-USF products
e Create and assign GL codes for USF products using Ecommerce GL coding
Skip to Step 6 when using the mobile app
Online process
3. Print an inventory worksheet to record the inventory by clicking on Lists>Inventory
Worksheet
4. Record the inventory on the worksheet.
5. Enter the recorded inventory. Only one inventory per list can be entered on a given
date.
Note: Once you begin entering the inventory, you cannot add products to the shopping
list. Make sure all products are on the selected Shopping List.
Mobile app process
6. Create an inventory
7. Enter the inventory on the mobile app.
8. Sync the mobile app
Online and Mobile process
9. Select and print the desired reports
10.Print an Inventory Cost Comparison report to compare price changes for inventories
recorded on different days.

For the exclusive use of US Foods customers and employees Page 10 of 77



Online Inventory User’s Manual

Create an Inventory - Details

Step 1 — Update US Foods products

Using the List Management application (see Appendix for details), update the shopping lists
that will be used to record the inventory. Add, delete and move US Foods products using the
List Management Application.

Step 2 — Update Non-US Foods products

Audit and update the selected Inventory List in the Inventory program. Add, delete and move
non-USF products in the Inventory Program.

For both USF and non-USF products:

. Update Inventory Units

. Create and assign GL codes for non-USF products

. Create and assign GL codes for USF products using Ecommerce GL coding

1. From the “My Business” menu on the Home page of US Foods Online, select My
Business> Inventory.

SEARCH CATALOG TRAINING-US FOOD.COM (21004262) ~

BROWSE PRODUCTS  OUR EXCLUSIVES MY BUSINESS

REPORTS
INVOICES & PAYMENTS

WEI.COME BACK’ MARY INVE;TI]RY !
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2. From the Inventory program, select Manage Inventory Lists

A. Click on Lists
B. Click on Manage List

™
- | SearchCatalog = ‘ REPORTS TOOLS INVOICES WHATS NEW
Apps, Entrees & Potstoes, Ref & Fzn
Create Order Inventory
Beesf
Manage Lists Manage Inventory
Can Download OG Inventory Worksheet
- — From Zip Entry e
Ctismicais & ClAkning Upload List Inventory Cost
Dairy From Catalog Create List Inventory Cost Comparison
Disposables Print List Manage Vendors
Equipment & Supplies Manage General Ledger
Fruits And Vagatables, Shalf Recent Orders I I View Al
Groceey Dry Dg::‘;‘;':;e D"[;;‘g" PO# Order# Dept Lines Status Tracking
Grocery Ref & Fzn 08/16/12 02-06 B Mot Submited
Meat Processed
Meat Specialty
Meat Substitute
Gils & Shorening
3. Add a non-USF product
A. Select and open the list to edit.
B. Click on Edit Group
C. Click on Add Non-Usfoods Product
D. A new NON USF PROD will be added to the Group
E. Click on the NON USF PROD number
Manage Last
Fier st by.. o
Shelf-to-Sheet Inventry View Group: Show Default Quantities Edit List
Add To List ‘Produm Number ‘ ‘Ref Number | Dascription Addto: [ Poultry v |
st | Group | e | SC | msge | Descipton | Bana | Pack | Piee | e ||
Cooler (6 Products) dit Group -
JUICE BASE, ORANGE 100% 5°1 | Rename i
= [ Coder [ 6 | & VALENGIA DISPENSER CARTRIDGE GROWERS PRIDE ~ 4/3.5LT
FROZEN (8524894) c
opy
_ EGG, SHELL LARGE GRADE AA WHITE
= 0O Cooler & 0SE PAGK FRESH (23013 8 GLENVIEW FARMS ~ 15DZ owe
_ LEMON, CHOICE 140 COUNT DOMESTIC g
= [  Cooler ® FRESH REF (3500608) (replaces 879288) ST LM [ Deiete
= 0 Cocler [ 9 | @  CILANTRO, FRESH HERB (5010608) PACKER 0EA | add Products
_ PEPPER, JALAPENO FRESH ( )
= [} Cooler . REF (50ﬁ0763) E PACKER 5LB Add Non-Usfood EDduct
= [J  Cooler D ) now usF PROD 1000003157 (1000003157) I NONE NONE NOPTCE || o |
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The Non USF Product Detail screen will appear.
Enter product details

Click on Save Updates.

Click Close.

—IeMm

Non USF Product Detail @

Description: Fresh Orange Juice

Product #: 1000003157

Reference:

Brand: ‘Lgcal |

Mfr. Prod. #: ‘ |

Avg. Net Wgt.: ‘2 |

Pack Size: 11 quart |
[JKosher [T Partial Units Available [} Special Order ] Just-In-Time (JIT)

Inventory Detail

Group: Cooler Inv. Unit Desc:
Reference: Inv. Units / Full:
Vendor: | Napoli - ‘ Inventory Price:

General Ledger: [ Groceries ~|  Price Override:

Par Stock Quantities
Quantities should be placed in the space(s) next to the day(s) you place your order.

Printer Friendly [g] Close [X]

por a7 |

Sun:\3 |Mon:\1 |Tue:\1 \Wed:|1 \Thu:|1 |Fri: |3

| sat:[d |

» Save Update: 0

J. The product details will appear on the list. The new non-USF product will not appear on the list

used for order entry.

Manage List

Show Default Quantities

osma v [

Edit List

Filter list by...
Shelf-to-Sheet Inventry View Group:
Add To List: ‘Product Number ‘ |Ref Number | Description. Addto: [ Poultry

e e e I e I I I B

Cooler (6 Products)
JUICE BASE, ORANGE 100% 5:1
= 0O Cooler [ 6 | & VALENCIA DISPENSER CARTRIDGE
FROZEN (8524294)
EGG, SHELL LARGE GRADE AA WHITE
= Gool 7 " .
. ooler & LODSE PACK FRESH (823013) &
_ LEMON, CHOICE 140 COUNT DOMESTIC
= 0 Cooler ® FRESH REF (3500608) (replaces 879288)
= 0 Cooler [ 9 | @  CILANTRO, FRESH HERB (5010608)
_ PEPPER, JALAPENO FRESH
= 0 Cooler ®  REF (5020763)
= 0 Gooler @ Fresh Qrange Juice (1000003157)

Edit Group
GROWERSPRIDE ~ 4/35LT $17551Cc8 [ |
GLENVIEW FARMS = 15DZ $2168CS  [Uss for breaki]
SUNKIST 140EA  $51.61CS  [Catering only |
PACKER 30 EA $1852¢cs  [Par3 |
PACKER 5LB s$1541cs [ |
Local 1 quart ssooaQr [

For the exclusive use of US Foods customers and employees
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4. Delete a non-USF product

A. Select and open the list to edit.
B. Open the Group that contains the non-USF product to delete

C. Select the Non-Usfoods

Product to delete

Manage List

Filter list by...

Shelf-to-Sheet Inventry

Assign To Selected:  Delete Selected @

View Group:

Add To List |Pmducl Number ‘ |Ref Number

| Description..

|| sel | Group _Line | SC___Image

Cooler (6 Products)

Cooler [ 6 | o
Cooler .
Cooler ®

Gooler [ 9 | o
Cooler i
Cooler

JUICE BASE, ORANGE 100% 5:1

VALENCIA DISPENSER CARTRIDGE GROWERS PRIDE

FROZEN (8524894)

EGG, SHELL LARGE GRADE AﬁéWHITE
LOOSE PACK FRESH (823013)@

LEMON, CHOICE 140 COUNT DOMESTIC
FRESH REF (3500608) (replaces 879288)

CILANTRO, FRESH HERB (5010608)

PEPPER, JALAPENO FRESH
REF (5020763)

Fresh Orange Juice (1000003157)

GLENVIEW FARMS

SUNKIST

PACKER

PACKER

Local

Oema v (@

Show Default Quantities Edit List

Addto: [ Poultry

v

435LT

15 DZ

140 EA

30EA

5LB

1 quart

$175.51CS

$2168CS

$51.61CS

$18.52 CS

$15.41CS

$5.00QT

Edit Group

H

Use for breaki
Catering only

o

Il
n@[j O o o
mo

Click on Delete Selected.
You can also click on the delete icon.

For the exclusive use of US Foods customers and employees
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Update inventory units (optional)

Inventory Units can be edited based on how you want to count units of a product.

A. To update an inventory unit, click on the product number to access the Product Detail
screen.

DESSERT (& Products)

I~ DESSERT | 71 . PIE, BOSTON CREAM UNSLICED THAW &

SERVE FROZEN DOME LID (4571599) HRLLTORHEARTH 3 O

_ 72 PIE, CHOCOLATE CREAM NO-SUGAR-ADDED HILLTOP
- r DESSERT 72 10" THAW & SERVE FROZEN (372763) HEARTHIDEVONSHIRE 30T
= [ pesseRT [ 73 . - 6 Lizlespltiey HILLTOP HEARTH 6136 OZ

B. Click on the Inventory tab.

Details Mutritional Inventory = @
Par Stock Standing Order

Inventory Detail COriginal information

Grotp: DESSERT v, Unit Dese: s

Reference: Irev. Uit s / Full: |1

Vendor: LS Foods ] "per CS

General Ledger: I Groceries ﬂ Price Owverride: W

C. Enter the new “Inventory Unit Desc” and the desired number of units/case.

Details Nutritional .W“

Par Stock Standing Order
Inventory Detail Updated information
Group: DESSERT I, Uit Desc:
Reference: limw. Uniits ¢ Fullz
Vendor: US Foods . per CS
Genedal Ledger: | Croceries x| Price Override: ™

I

D. Click “Save” then close the window

In this example, the original inventory units were “1 case”. They were updated to “6
pies per case”.

For the exclusive use of US Foods customers and employees Page 15 of 77




Online Inventory User’s Manual

Create and Assign GL Codes (optional)

A. From the Lists menu, click on Manage General Ledger.

Reports Tools Invoices

Lists Inventory

Manage Lists Manage Inventory
Download List Create Inventory

Download OG Inventory Worksheet
Upload List Inventory Cost

Create List Inventory Cost Companson
Print List Manage Vendors

A IManage General Ledger

B. Click on the New General Ledger link.

HMaintain yowr list of general ledger accounts. Creale a new account by clicking NEW GENERAL LEDGER or
modify an existing account by clicking the EDIT button. To delete for your
current location only simply selectthe account and press DELETE SELECTED ITEMS.

Delete Selectad ltems 9 New General Ledger
. GAL# A Account Name Action

Manage General Ledger

For the exclusive use of US Foods customers and employees Page 16 of 77
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C. Enter the GL # and Account Name.
D. Click on Save to Current Location Only.

E. Choose Save to All Locations if you want all assign the new GL codes to all

customer numbers attached to your user ID.

Add/Edit General Ledger Details

use “Save to All Locations”.

Account Name:

GL#  POGroc - [Groceries *

*= Required Save to All Locations

<

Close

Maintain existing General Ledger infarmation. Maodify the General Ledger information below and press
“Save to Current Location Only" to update for your current location only or to update acrass all locations

X

E. Select Yes to confirm and continue.

Add/Edit General Ledger Details

use "Save to All Locations”.

Account Name:

GL#  POGroc * [Groceries )

oL 1

Maintain existing General Ledger information. Modify the General Ledger information below and press
“Save to Current Location Only" to update for your current location only or to update across all locations

*= Required Are you sure you want to save 1o your current location only?

Close

Repeat process until all GL Codes and Account Names have been entered.

IMaintain your list of general ledger accounts. Create a new account by clicking MEW GEMERAL LEDGER or
fVIanage General Ledge?’ rnodify an existing account by clicking the EDIT button. To delete for your
current location enly simply selectthe account and press DELETE SELECTED ITEMS.
Delete Selected tems Mew General
- GL # A Account Name
[l 10Meat Meats
(m| 15Prde Produce
[l 200G Groceries
(m| 30Chem Chemicals and Cleanin g[%
[l 40P ap Pap
(m| S0Eqmt Equiptment

Ledger

Edit
Edit
Edit
Edit
Edit

Edit
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Step 3 - Print a worksheet to record the inventory (skip to step 6 if using

the Mobile app)
A. Click on List

B. Click on Inventory Worksheet

.

+ | roll

Manage List

Filter list by.

4 Main Shopping List

HOME ORDE REFORTS

TOOLS INVOICES WHATS NEW

Lists

Manage Lists
Download List
Download OG
Upload List

Create List

Add To List IF oduc

T

B2 Bakery 7 Products)

esciptio

im—?.-!l

Print List

Inventory
Manage Inventory
Create Inventory

Inventory u,‘-,‘orr.sl*--:'ei

Inventory Cost
jies
Inventory Cost Comparison

= 828

Edit List

Manage Vendors

Manage General Ledger

1
i

Edit Group
p— C Bakery "'_ ::rL:L.::?;E:_ 2 RO L EIECDANED EROEN EURO-BAKE | 4/25/3.04 0Z $46.80 CS |_
Ll | Bakery I 2 Hamburger Buns (1000000002 Butternut 2724 No Price |
- o Bakery | 3 E:fs.:g?gggf‘;?f Eﬁi;;ig‘.%"“ TWIST CLEAR HANDGARDS 1000 EA §51.10 CS |
= O Bakery | 4 - ::;: 3672 0Z saa7scs ||
= O Bakery | 5 - CHNAMON ROLL, ICED BAKED FROZEN CUP (1792365 PILLSBURY 607263 0Z $59.30 CS |
- l_ Bakery IT Al g;tL SPROUTED 4" SLICED BAKED FROZEN s EA $41.75 CS I_
m | [ Bakery | [7 | A giﬁsgu!- .'l-anl;h?E?_ER e e e SR EA ssasscs [
C. Verify the Shopping List name
D. Choose the print options
» By Group - Select All or the specific group to print
* By Line — Select starting and ending line number
E. Choose the report format:
- PDF or
- Excel
F. Click on Create Report

Inventory Worksheet

Close [X]

Selectthe desired list from the dropdown menu below, You may also optionally choose a
specific group or page range to be included in the report. Press CREATE REPORT to

begin report generation

selectList |Main Shopping List

Select Options:
¥ By Group:

[ A1

By Line:

Starting Line #: |1
I—

Continue to line #  [25

©

®

SelectReport Format: [BRE R eport (Adobe Acrobat) 7] ®

Create Report

For the exclusive use of US Foods customers and employees
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G. Once the worksheet appears, click on File from the main browser menu
H. Click on Print
I.  Use the worksheet to record the inventory

| e ot wew
Mew Tab !J,Lo’n % | [ dowricaciaport.dl (apobeation pdf Obje.. *]L&lﬁﬁuﬂ.meuCﬂu&iﬂu... X
Bew Window
. ¢ ][
SavePage 5. * ¥ Bookmarks = | i Bridget warms | Y seve [T
Send Link

= MG i

Page Set...

Print Preyjes

o w_ Shopping List - Main Shopping List (D

Exgt FOODS Customer: TRAINING CUST-AUSTIN (838418906) Division: AUSTIN (3023)

sar B Toeo 1S PAGOUCE THIST CLEAR PLASTIC — e .
Aadr CINNAMCN BOLL ICED THAN § SERVE FROZEN TRAY PACK TFF LT AT wT o [ - ED) -
:‘amsa TR oL 150 DAY PRCGEN U [T T -
jm-.-l.- BN § QRN SSROUTES) © BLICED BARED PROZEN AL ania WmE W I
wner TR, ALLBITTIR D G2 LM TOTEN O [ e -
Buags

= BAG. FOCO STORAGE 1K14 LUTLITY CLEAR RASTIC ACU e e g -
bl e PR TR WeDGADE  WWCEA ) - .
s T e s me | R A [—— waEs (g - .
T BAG. FOUO STORAGE §57 PORTION FRIDAY GREEN PASTIC e T T .
E;W m':?nzmeurwurmrmm 10200 EA 3 N ED) -
e G, T4 PREEIER CLEAR PLASTI: pree=prr=y E T a—— D
:3_‘_ SR TG0 NS BRI AT LB PR £ JE— :,\ £ :‘
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Step 4 - Record the inventory

Use the Inventory Worksheet to record the inventory

Srdeding Duribisni: 1-850-133 1804

Tacknical Guanticne: 1-87T-503-5480
i, gl

SN
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Step 5 - Enter the recorded inventory online

A. From the home page, click on Lists
B. Click on Create Inventory

(A)

- Search Catalog m HOME ORDERS QELapl REPORTS TOOLS |INVOICES WHATS NEW
Apps, Entrees & Potatoes, Ref & Fzn
Create Order Lists Inventory
EBeel
Manage Lists Manage Inventory
i Download List Create Inventory
eeie M 1
Download OG Inventory Worksheée
—— From Zip Entry A
L L e i Upload List Inventory Cost
Dairy From Catalog Create List Inventory Cost Comparison
ispotatle Print List Manage Vendors
o o Manage General Ledger
Fruits And Vegetables, Shelf Recent Orders | I View Al
T DatelTime Delivery = e
ooery D Created Date PO # Order#  Dept Lines Status Tracking
Grooary Ref & Fzn DB/E6/M12 02:06 PM Hot Submitted

Qils & Shortening

C. If there is more than one customer number attached to the user ID, verify the correct
customer and department is selected

D. Select the Shopping List used to create the Inventory Worksheet

E. Select the date of the inventory. Note: only one inventory per date per list can be

entered
F. Click Create

Create Inventory

Select the location and shopping list information from in the
spaces provided below. Press the CREATE button to generate the
new inventory

Location: | TRAINING cusT-AUT] e
Department: | NONE(0) ~| @
Shopping List: | Main Shopping List x|
List Creation Date: 02/01/2012 |
VoIV 1LV i_I;J
Create

®

Close

For the exclusive use of US Foods customers and employees
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@Manage Inventories

Create New Inventory

G. Once you click Create, the Manage Inventories page will appear
H. Open the selected inventory by clicking on the double arrows

+ SearchCatalog

| P | -I HOME

ORDERS LISTS REPORTS TOOLS INVOICES WHATS NEW

To review

the details for a specific inventory list simply click an the areen arrow atthe front of the displayed line
MNew inventories can be created using the link located at the top of the page

m Main Shopping List 08/02/2012 opiens | (B
r Main Shopping List 08/01/2012 Options =)
r Main Shopping List 07/31/2012 Options =]
r Main Shopping List 07/30/12012 Options =]
r Main Shopping List 07/29/2012 Options 08
r Main Shopping List 07/03/2012 Options =]
r Main Shopping List 06/28/2012 Options ==

I. Before entering the inventory, scroll to the bottom of the screen and click on Get Price.
The current USF pricing will be pulled into the inventory.
J. Make needed adjustments to Non-USF products
K. Enter full cases in the Case column
L. Enter partials and catch weights in the Inv Unit column
M. The system automatically saves your work so there is no Save button.
N. Complete entering all inventory counts
Filter listby @]
4 Main Shopping List 08/02/2012 Group: |A|| =] vendor [All =]

[ Grow | ine | SC [image [Descripion | Brand | _Pack | Price | Case |invunit | Ful | Pari |
¥ ® l@ ~
Bakery 1 EURO-BAKE | 4253.040z | [a880 ] —]

Bakery 2 Hamburger Buns (1000000002 Butternut 12724
Bake 3 HANDGARDS wo0ea | [st10] [2o0 | [EER ]

Bakery 4 HILLTOP HEARTH = 28/20Z J2:75 | || 200 ||] 000 ||]

Bakery PILLSBUR soz620z | | &S |2 | ooo |||
Bakary € B | oroeanolt qeamen CHEF'S LI esea | [z = oo |
Bakery i | HEF'S LINE sea | [ I oo ||

Create New Inventory Get Price Create Par Order

=t

50012 U

Foods.

P

Note — If you don't enter your inventory values on the
day vou take the inventory, make sure ta click "Get
Price” price on the day you want to use for costing the
inventory.
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Step 6 — Record the inventory using the mobile app (Skip to step 9 if

entering inventory online)
1. Sign on to the mobile app.

2. Verify the tablet has a wireless signal. The signal indicator

or more bars

3. Click on the pancake menu icon.

4. Select Inventory from the exposed
menu items.

5. If the user has a wifi or cellular signal,
the synching / reloading message will
appear.

6. If the user does not have a wifi or
cellular signal, this message will not
appear.

N

? should have two

e

Training-Us Food.com

(21004262)

L) Inventory 4
Settings
Help

()} Contact Us

@) Language

Log Out

£

Invoices

-

Deliveries

N 3

Training-Us Food.com (Change)
(21004262)

o New Order

Shopping Lists

[ Please Select A List

Reloading L
" reate New Order 4

7. The Inventory page will appear.

8. If the user has a wifi connection,
the synching message will
appear in the middle of the
screen.

9. All of the prior inventories will
appear.

10.Users can select the last
inventory created or create a
new inventory.

eseee Verizon T

=

£

Deliveries

6:08 PM

=

Invoices

Inventory @ By "
Start New Inventory Inventory History @ Last Sync: 07/05/201
Select Shopping List Date Name Date Created

Please Select A List [05f28.'16 Inventory List @ 06/28/16 :]
Inventory Date 06/20/16 Thursday Order 06/20/16
AT5-2016 0523116 Inventory List 05/23/16

01/16/16 Inventory List 01/16/16

01/15/16 01/16/16

Syncing Data

For the exclusive use of US Foods customers and employees
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11.To create a new inventory, tap on the “Select the Shopping List” drop down. Tap on
the shopping list to be used to record the inventory.

Please Select A List

Monthly Inventory List ]
CES List

Inventory List

12.The inventory date will default to the current date. Change if needed.
Note: only one inventory per date per list can be entered
13.Tap on “Create Inventory”.

Inventory zo0izeD)
Start New Inventory  |nventory History Last Syne: 07/05/2016{
[ et Date Name Date Created
[ Monthly Inventory List 06/28/16 Inventory List 06/28/16 a
Tnventory Date 06/20/16 Thursday Order 06/20/16
[ U105, 2016 05/23/16 Inventory List 05/23/16
01/16/16 Inventory List 01/16/16
Create Inventory 13 01/15/16 Inventory List 01/16/16

14.The synching message will appear as the list is downloaded to the tablet.
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Step 7 — Enter the inventory on the mobile app

1. As soon as the list finishes downloading, it will appear on the tablet.
2. Tap the case field to enter full cases in the Case field. Each tap increases the count by

one case.
3. Tap the EA field to enter partials, inventory units or catch weights. Each tap increases
the count by one unit. .
4. Use the keypad to enter
quantities, decimal units = M
or to delete a quantity.
5. Tap on Next button to e i
move to the next field. .
6. Tap on Back button to b S
move to the prior field. inventory Date omowe
7. Enter decimal I S
numbers with the - s g en [ 1 e "
keypad
a) Tap on the Crcer g i b | $10083¢s | cs: [0
il Lol W e
prOdUCtS. = Potato, Russet Idaho 70 Gount 10-13 $26.70 CS cs [ 3s
b) Tap on the o hmg e
decimal point e romss | =[O
c) Tap on the —
number from the . g;;E;;ggnémrromn Gas Flushed 4 e8| 0 <Back Next>
) #iypjd-_ | - b Py e[ o 2 2
e decima
number will \ I

populate the field
8. Delete a quantity
a) Tap on the quantity
b) Tap twice on the delete

Maonthly Inventory Trsniog Us Fovd.zom

key . m 1 m Inventory Summary
c) The quantity resets to Db e e
zero

9. When all products quantities
have been entered, you are now
ready to synch the inventory.

10. Synching the inventory will post
the inventory counts to US
Foods Online.
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Step 8 — Synch the mobile app

If you had a wireless signal while entering the inventory, the inventory was synching each
time you moved to the next page.

If you did not have a wireless signal while entering the inventory, you will need to synch.
You'll know that you do not have a wireless signal if

a) there is no signal indicator OR

b) there are no pictures on the inventory list OR

c) You turned it off manually by putting the ipad in airplane mode

1. Verify the tablet
has a wireless
signal. The signal
indicator
should have two
or more bars

2. Once the signal is et Shepmg L Date
restored, tap on '
the inventory
synch icon to start
the synching
process.

N%LC}

10:10 PM

Training-Us Food.com

Inve ntory (21004262)

Start New Inventory Inventory History Last Sync: 07/05/2016 10:09 PM

Name Date Created

Please Select A List 07/05/16 =

Inventory Date

Jul 05, 2016

3. The synching
message will
display along with

all of the exiting
inventories.

4. The last synch date
will also update

Inventory

Start New Inventory

Training-Us Food.com
(21004262)

a Last Sync: 07/08/2016 7:29 PM ]

Inventory History

Select Shopping List Date Name Date Created
Please Select A List I 07/08/16 Monthly Inventory 07/0816 c
VRAIYRE 07/08/16 07/08/16
Jul 08, 2016
07/0716 07/06/16
07/06/16 List w GL Codes and Notes 07/06/16
Create Inventory

07/08M16 Par Order Math 07/06/16
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FOODS

Step 9 - Print the Inventory Cost Report

A. Click on Lists
B. Click on Inventory Cost.

: (A)

+ SearchCatalog n HOME ORDERS QR REPORTS

TOOLS INVOICES

WHATS NEW

Manage Inventory Lists

Manage Lists

Filter list by Download List

Inventory
Manage Inventory

Create Inventory

g
Download OG Inventory Worksheet
4 Main Shopping List 08/02/2012 Upload List . dor: [Al =]
m Create List Inventory Cost Comparison
Bakery Print List Manage Vendors -
Bakery 1 Manage General Ledger |
Bakery 2 Hamburger Buns (1000000002) — T——— rrT———— | [
Bakery F'é‘_;:?_:;_’i HANDGARDS 000 EA [51.00] [ 200 ||| 000 |||
C. Select the date
D. Select the inventory name or print all inventories recorded on the selected date
E. Choose the Report Format:
F. PDF or
G. Excel
H. Choose the desired Sort By option
I. Click on Create Report

Inventory Cost Report Close [X]

Select from the report parameters listed below. Press CREATE REPORT to
begin report generation

Select Date: 08/02/2012 = ©
Select Inventory: I Main Shopping List;l @

RepITiomat [PDF Report (Adobe Acrobat) =] ®

Sort By:

| Description (ascending) Ill
Description {(ascending)

| Extended Value (descending)

GL# With Sub Total Detail (ascending)

| GL# Without Sub Total Detail (ascending)

| Line# (ascending)

Product? (ascending

For the exclusive use of US Foods customers and employees
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Sample Printed Inventory Cost Report

Inventory Cost - 08/02/2012

FODDS Customer: TRAINING CUST-AUSTIN (83941906)

Division: AUSTIN (3023)

Product Status Description Brand Pack Size UOM UnitsFull Full Part Cost Extended
BAG, FOCD STORAGE 8X3X15 PRODUCE TWIST CLEAR PLASTIC HANDOARDS: 1000 EA cs %S 200 o000 55110 510220
LOW DENSITY
1829767 BUN, 3 GRAIN SPROUTED 4™ SLICED BAKED FROZEN ROLL CHEFELNE EEEA cs 105 200 000 5175 $E350
1792365 CINNAMON ROLL, ICED BAKED FROZEN CUP PILLSBURY B0/2.63 OZ GcSs 1CS 200 oo $69.30 513850
SR40845 CIMNARCH ROLL, ICED THAW & SERVE FROZEM TRAY PACK TFF HILLTOR HEARTH 362 0F cs 1Cs 200 0.00 §2475 54950
1329784 CROISANT, ALL-BUTTER 3 0F UNSLICED BAKED FROZEN ROLL oEFaLNE 6B EA cs 1S 1.00 [T 35345 S5
BUN
100000000 Hamburger Buns Butemut 1224 cs 1S 200 3.00 $10.00 $50.00
EATYTIA [RiCLL, ERICCHE 47 ROUND SLICED TFF BAKED FROZEN BUN EURC-BAKE 42S5F040Z C3 11CS 1.00 1.00 $45.60 FEG.60
List Total: Main Shopping List $570.85
Grand Total: TRAINING CUST-AUSTIN (83341306) $570.85
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Step 10 - Print the Inventory Cost Comparison Report

A. Click on Lists
B. Click on Inventory Cost Comparison.

-

+ Search Catalog

Manage Inventory

Filter list by

[ orowp | une | 5c image | osrovon |

Bakery 1
Bakery 2
Bakery

Bakery 4

4 Main Shopping List

HOME ORDERS

A

REPORTS

08/02/2012

Bakery

ROLL, BRIOCHE 4~ ROUND SLICED TFF B4
FROZEN BUMN (8979734

TOOLS

INVOICES WHATS NEW

Lists

Manage Lists
Download List
Download OG
Upload List
Create List

Print List

Hamburger Buns (1000000002

Inventory

Manage Inventory
Create Inventory
Inventory Worksheet

Inventory Cost

Inventary Cost Comparison

Manage Vendors

Manage General Ledger

CINNAMON ROLL, ICED T
TRAY PACK TFF

ST ITOMMmMODO

Select the Inventory to compare
Select the dates to compare
Choose the Report Format:
PDF or

Excel

Choose the products to include
Choose the sort option

Click on Create Report

Inventory Cost Comparison Report

Close (X]

Select from the report parameters listed below. Press CREATE REFPORT to begin

report generation

Select Inventory:

|Main Shopping List | ©

Dates To Compare:

[DE0T282 5] =ne[06/07/2072 1] @

Report Format: | PDF Report (Adobe Acrobat) _:_l ®
Include: @41l Products

CChanged Products
Sort By: @ Line Number (Ascendin a) @

CpPercent Price Change (Descending)

Create Report

®
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Sample Inventory Cost Comparison Report

Inventory Cost Comparison
FODDS Customer: TRAINING CUST-AUSTIN (83941906)

B37973d ROLL, BRIOCHE 4° ROUND SLICED TFF SAKED FROZEN BUN

1083582 BAG, FOOD STORAGE 10X14 UTILITY CLEAR PLASTIC ROLL

128907 CEREAL, ASSORTED 88 BOX SHELF STASLE FAMILY PACK.

7282308 BAG, FOOD STORAGE 6.5X7 PORTION THURSDAY BROWN
PLASTIC

1024512 CEREAL, CORN FLAKE COUNTRY S8

1120871 CEREAL, CAPTAIN CRUNCH BULK

asTTsEs BAG, FDOD STORAGE 6X3 UTILITY TWIST CLEAR
POLYETHYLENE SANDWWICH ROLL .60 MI

1000000002 Hamburger Buns.

7520356 CEREAL, QATMEAL INSTANT S POUCH

1188068 BAG, FOOD STORAGE 6.5%7 PORTION FRIDAY GREEN PLASTIC

2188068 BAG, FOOD STORAGE 6.5%7 PORTION SATURDAY CRANGE
PLASTIC

EURC-EAKE
HANDGARDE
KELLOGGE
HANDGARDE

GENERAL MILLS

HANDGARDE

HILLTOR HEARTH

HANDGARDSE:
HANDGARDSE:

Division: AUSTIN (3023)

08022012
Pack Size Vendor Units $Full $Part
42530402 USF 1iCS $45.60 34680
1000 EA UsSF 1CS 075 075
T2M OZ UsF 1CS §52.00 35200
107200 EA UsF 105 V065 a7
56687 CZ UsSF 1Cs 335 34835
421I5 LB UsF 4ICS 3215 31054
1000 EA UsF 1Cs 3485 33895
1224 oo 1Cs §10.00 F10.00
122 EA UsF SBICS 4085 30485
107200 EA UsF 10 V065 a7
107200 EA UsF 10 V065 a7

08MH2012
$Full $Part
ki) s0.00
0.00 $0.00
0.00 $0.00
.00 $0.00
.00 $0.00
.00 $0.00
.00 $0.00
§$10.00 $10.00
.00 $0.00
0.00 $0.00
0.00 $0.00

$Chg % Chg
5650 100%
§70.75 100%
§52.00 100%
S70.65 100%
B4B.35 100%
4215 100%
$36.95 100%

50.00 %
$40.95 100%
S70.65 100%
S70.65 100%
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Appendix

Inventory Pre-work

Step 1: Pre-work - Create GL Codes (optional)

C. From the Lists menu, click on Manage General Ledger.

Reports Tools Invoices

Lists Inventory

Manage Lists Manage Inventory
Download List Create Inventory

Download OG Inventory Worksheet
Upload List Inventory Cost

Create List Inventory Cost Companson
Print List Manage Vendors

A JManage General Ledger

D. Click on the New General Ledger link.

KMaintain your list of general ledger accounts. Create a new account by clicking NEVW GENERAL LEDGER or
maodify an existing account by clicking the EDIT button. To delels for your
current location only simply select the account and press DELETE SELECTED ITEMS.

Delete Selected ems @ Hew General Ledger
. G # A Account Name Action

Manage General Ledger
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F. Enter the GL # and Account Name.
G. Click on Save to Current Location Only.

H. Choose Save to All Locations if you want all assign the new GL codes to all

customer numbers attached to your user ID.

Add/Edit General Ledger Details

use “Save to All Locations”.

Account Name:

GL#  POGroc - [Groceries *

*= Required Save to All Locations

<

Close

Maintain existing General Ledger infarmation. Maodify the General Ledger information below and press
“Save to Current Location Only" to update for your current location only or to update acrass all locations

X

F. Select Yes to confirm and continue.

Add/Edit General Ledger Details

use "Save to All Locations”.

Account Name:

GL#  POGroc * [Groceries )

oL 1

Maintain existing General Ledger information. Modify the General Ledger information below and press
“Save to Current Location Only" to update for your current location only or to update across all locations

*= Required Are you sure you want to save 1o your current location only?

Close

Repeat process until all GL Codes and Account Names have been entered.

IMaintain your list of general ledger accounts. Create a new account by clicking MEW GEMERAL LEDGER or
fVIanage General Ledge?’ rnodify an existing account by clicking the EDIT button. To delete for your
current location enly simply selectthe account and press DELETE SELECTED ITEMS.
Delete Selected tems Mew General
- GL # A Account Name
[l 10Meat Meats
(m| 15Prde Produce
[l 200G Groceries
(m| 30Chem Chemicals and Cleanin g[%
[l 40P ap Pap
(m| S0Eqmt Equiptment

Ledger

Edit
Edit
Edit
Edit
Edit

Edit
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Step 2: Pre-work - Copy a new list to record inventory

The easiest way to create a list to be used for inventory is to copy your order guide.

A. From the Lists menu, click on Manage Lists.

Reports Tools Inveoices

Lists Inventory

®MEH§E e Lists Manage Inventory
Down'fad List Create Inventory
Download OG Inventory Worksheet
Upload List Inventory Cost
Create List Inventory Cost Comparison
Print List Manage Vendors

Manage General Ledger

B. Click on the Options button on the Order Guide and select Copy.

. To review the details for a specific shopping list simply click on the green arrow at the front of the displayed line.
M’anage Lists Mew shopping lists can be created using the link located atthe top ofthe page. Rename, Copy or delete lists
using the Options list button and icons for download and print.

Add New List

Order Guide (# 999559) options | [

Scoop All ! options | [ &)

C. Enter a name for the list.

Copy List Close

Enter a unigue list name in the space provided below.
Choose a customer and department to copy the shopping
listto. Press the COPY button to initiate the copy process.

C
Mew List Name anentnry 2014

Customer | TRAINING-US FOOD.COM =]

@ Copy

D. Click on Copy.
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Create a new list from scratch to record inventory

You can create a list from scratch by entering the needed product numbers.

A. From the Lists menu, click on Create List.

Reports Tocels Inveices

Lists Inventory
Manage Lists Manage Inventory
Download List Create Inventory
Download OG Inventory VWarksheet
Upload List Inventory Cost

@Create List Inventory Cost Comparison
Print List Manage Vendors

Manage General Ledger

B. Enter the name of the new list.
C. Click on Create.

Create List Close (X]

Enter a unigue list name in the space provided below.
Press the CREATE button 1o generate the list.

New List Name: lInwventory 2014 { B )
Create ©
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Add groups to the list

A. Click on Edit List.

Manage List
Filter list by WE] D @]
B3 Inventory 2014 View Group: |*“| -1 Show Default Quantities Edit List ' A '
Add To List: [Product Numbar |Ret Number Description.. Add 1ol [petaut Group - ]
m Group Line | sC | Image Description | Brand | Pack -
E Default Group [0 Products] Edit Group
s

B. Select New Group.

Inventory 2014 View Group: IAII .| G meen Pt e bt Felit List
Rename
Add To List: [Product Number [Ref Number Deseription.. A toc | Copy
Sel Group Line SC | Image Description -

New Group ‘i
Default Group (0 Products)
Expand All Groups

Collapse All Groups

Add Replacements
C. Enter name of new group.
D. Click on Create Group.
New Shopping Group Close (X]

%
New Group Name: |Groceries| @

Create Group @

E. Repeat process until all groups are entered.
F. To add products to the groups click on Edit Group
G. Select Add Products.
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Add products to the group

A. To add products to the groups click on Edit Group.
B. Select Add Products.

Inventory 2014 View Group: [41 -] Show Default Quantities Edit List
Add To List Fwdut! Number Fﬁ Numbar Desotiption,. Addto I@m““.,

e e e B e v e s

E Groceries (0 Products] Edit Group
Rename |

Frozen [0 Products] Edit Group
Copy |

=2 Refridgerated [0 Products) Edit Group

¥ Move ,
Delete

Add Products
Add Non-Usfood Product

C. Enter product numbers. Product description will appear after enter key is pressed.
D. After the first 5 products are entered the screen will open a new field.
E. Click on Add or Add Products to add products to the group and close the window.

Manage List

Filter list by.. [ospay 21 5] 28

3 Inventory 2014 View Group: [~ ® Add Products Close
Add To List, [Product Number [Ret Number Description.. Enter Product Mumbers below:
] s oo | e | sc | imme | =

ESH COBBLER, CHERRY RAWY FOIL PAN FROZEN :l
Groceries [0 Products)
B96728  COBELER, APPLE RAWFOIL PAN FROZEN
Erozani (D caid ] 400571 DRINK BIASE, LEMOMADE 5:1 LIGHT BAG-IN-BOX SHELF ST
Refridgerated (0 Procucts) fi328038 BRINK MY, LEMOMADE 2 GAL YIELD POWDER POUCH
: 274998 COOKE, VANILLA WAFER
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Step 3: Pre-work - Assign GL Codes (optional)

Make sure GL codes have been setup prior to this step (see page 31).

A. Select products to assign GL code to.

B. Click on Assign to Selected.

C. Select the desired GL code from the drop down.
D. Click on Apply Changes.

Manage List

fio R Dalele Salectad
Fitter list by n m 08
Inventory 2014 View Group: [0 -1 Show Default Quantities Edit List
Add To List: [Product Numbar [Rat Humbar Description.. Addie [Grocares |
| Sel | Growp | Line | SC | Image Description Brand Pack Price Ret# | |
Frozen (0 Products) Edil Group
Refridgeratad (0 Products| Edil Group

Groceries 5 Froducts] E£dit Group

= [F foceiss [ - m:m il HLLTOP HEARTH 45LB ssepics |
COBELER, APPLE RAWFOL PAN
A 53 hoceries. [ 2 - FROZEN (956728 HLLTOP HEARTH 45L8 samcs |
C T — o OOAEUMNMCESIUHIBAONS i sop s [
e With Selected: Close
¥ Qoceres | 4 - MW'LWDEQG‘LYE'DW THRSTERMIONARCH 12024
POUCH (1326038) &
¥ fpocerss [ 5 & COOKE, VAMLLAWAFER (5274335) WEEELER 6133 ;
Assign Vendor:
ISeIeci Wendor... 3

Assign General Ledger:

sroce

Move to Group:
Select Group... ;|

Apply Changes @
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Step 4: Pre-work - Edit inventory units (optional)

All products are pre-populated with CS as the Inventory Unit Description and many products
have the number of Inventory Units per Full Case preset. These values should be verified
and can be edited to support the way you count inventory.

A. To access the Inventory tab for the product you are working with, open the list that will
be used for recording the inventory and click on the product number.

Inventory 2014 View Group: |FR Show Default Quantities Edit List
Addl To List: [Product Number [Ret Number Dascription.. . [ProTEN
e e e L e
FROZENFOOD (10 Froducts) Edit Group
_ COBBLER, CHERRY RAW FOIL PAN
= [ FROZENFOOD [ 7 T sl HILLTOP HEARTH ase gs8s1cs |
COBBLER, APPLE RAW FOIL PAN
™ FROIENFOOD | R e i HILLTOP HEARTH 4518 sas11cs |
o COBBLER, PEACH RAW FOIL PAN FROZEN
= [T FROZENFOOD [ 9 B R 1 i 4 ores i HILLTOP HEARTH 4516 $5036CS |
PEE, re " THAW & SERVE
™ FROZENFOOD | . Fﬁog P % A'S HILLTOP HEARTH §2707  p4267CS |

it

B. Enter the new values.

C. Use the scroll bar to move to the bottom of the inventory tab.

D. Click on Save.

E. Move to the top of the Product Detail screen and click on Close.

Details Mutritional -wm
Par Stock Starding Order
Irventory Detail
Group: FROZEMN FOOD fovv. Uit Desic: = @
Retiatnce: vy, Units ¢ Full;
Wenidon: LIS Foods lpseiitory Price; FzsT  percs
Gener ol Ledger: | Groceries
Details Mutritional lwm
Par Stock Standing Crnoer
P e s e i |revacenes = R e ettt e :l

Par Stock Quantibes
Guantites showld e placed in e Spacos) nexd b the Gap(s) you place your coder

same 1 Mo [1 Tue 1 Wit [2 e [ i [2 sau G)

Prociuct Detail o F | s [X

|
PIE. CHOCOLATE CREAM 10° THAW & SERVE FROZEN ®
Py ikt B TR |'

D sandta, ML TAEE R L .
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Step 5: Pre-work - Create vendors for non-USF products (optional)

A. From the Lists menu, click on Manage Vendors.
B. Enter the vendor information. (required information is noted by the red asterisk.)

Reports Tools Invoices

Lists Inventory

Manage Lists Manage Inventory
Download List Create Inventory

Download OG Inventory Worksheet
Upload List Inventory Cost

Create List Inventory Cost Comparison

Manage General Ledger
Mairain geising Yendor Modiy the Vendor and press SAVE 1o update for your curment location only or 1o update across
all locations use SAVE ALL

Code: = - Adeli 55 1:
—

mowe [ eal

Emai;

Harme: Nddress
Jcelandic ‘ [
Terms: I
Comtact: e
Comanents: -
State:
Alagka 'I

Brint | iat Manaae Vendar s g : T
Fang List (A).Janag_ i Aded/Edit Vendor Details ciose (K]

|*

Use the scroll bar to move to the bottom of the Vendor setup page.

Click on Save to Current Location Only.

Choose Save to All Locations if you want all assign the new Vendor to all customer
numbers attached to your user ID.

F. Select Yes to confirm and continue.

moo

Comments: ;i
State:
|Alagl-ea = |
a CF—-=
=
Zip Code: 1_ -
|_

Save to Cament Location Only EESEVERGENNIGTET

AR YU SUPE YOU want to $ave 1o your curment location oniy?
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Step 6: Pre-work - Create non-USF products (optional)

A. From the Lists menu, click on Manage Lists.
B. Click on Edit Group.
C. Click on Add Non-US Food Product

Reports Tools Invoices

Lists Inventory

A Manage Lists Manage Inventory
Download List Create Inventory
Download OG Inventory Worksheet
Upload List Inventory Cost
Create List Inventory Cost Companson
Print List Manage Vendors

Manage General Ledger

Inventory 2014 View Group: [A1 -] Show Default Quantities
—
Add To List [Product Number [Ret Humber Desoription.. Addtor [groceries

e e e e e T T T

B Groceries (0 Products)

Rename
Frozen [0 Products) C
opy
Refridgerated (0 Froducts) e
Delete
Add Products

Edit List

=0,

Edit Group
Ec:ll Group

ELll Group
b

Add Non-Usfood Pmduct@

D. The new non-US Foods product will appear at the bottom of the group.
E. Click on the product number to add details.

Manage List

Filter list by n
ey Display Al 7] 2
Inventory 2014 View Group: |FROTEIN -] Show Default Quantities Edit List
Agdd To List [Froduct Number |Ref Humber Desciiption.. Addto: [FraTEmN
O T . I R TN T
PROTEIN (7 Froducts) Edit Group
_ BEEF, BRISKET FULL SELECT 120 DECKLE OFF RAW  BP-IOWA BEEF
= | O | ProTEN 1 ® REF (ALT £100600) (3710274) PROCESSORS =~ ~/'4LBA 34818
CHICKEN, NUGGET DINOSALR SHAPED 66 OZ
= ™ PROTEN 2 @ BREADED BREAST MEAT CHILD-NUTRITION (ALT # TYSON 10318 §3420¢s
101100 (4101101
_ PORI{, RIB ST. LOUIS STYLE 2.75 LB DOWN RAW MAPLE LEAF
= " PROTEN 3 FROZEN (ALT # 100800) (313559) MEAT I5LBA 2B
BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN
= ™ PROTEM 4 & COOWEDFROZEN VEGGEBURGER 4.25(1792393)  CHEFSLINE  36M250  $5924CS
icoop
- BEEF, PATTY GROUND STEAK BURGER 4 OF PUB CATTLEMAN'S
= & | GEEE 5 ® COOKED FROZEN (4353055) SELECTION SO T 225
BEEF SUB, PATTY MEATLESS BURGER BLACK
= I PROTEM 3 -~ BEAN SPICY COOKED FROZEN Mo';’:"RﬁSSTAR 4H2B30I  §TA0CS
VEGETABLE (3164641)
= [ PROTEN 7 @ NON USF PROD 1000000013 Eowouool 3)! E ) NONE NONE Mo Price

it
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F. If Vendor and GL codes have been setup, they can be added from the drop down list.
G. To enter pricing, first click on Price Override, then enter the unit price.
H. Click on Save at the bottom of the screen.
I. Click on Close at the top of the screen.

J. Repeat this process for all non-US Foods products.

Non USF Product Detail Printer Friendly (@) Cloge (X]|

Description: [shark Steaks

Product =: 1000000013

Reference:

Brand: [Reykiavik

M. Prod, 5 [12245

Avi. Net Wat.: fio

Pack Size: |1 0lbs

I~ Kosher [~ Partial Units Available [~ Special Order [~ Justin-Time (IT)

Inventory Detail

Group: PROTEIN Iree, Unit Desc: Eg

Reference: Irev. Units ¢ Full |1
Vendor: F | Icelandic - rventory Price: a5 35 per S
General Ledg Meats .I Price Override: @

Par Stock Quantities
Quantities should be placed in the space(s) next to the day(s) you place your order.

Sun: [0 Mon: [0 Tue: [0 Wed: [0 Thu: |0 Fric [0 sat: [0

I

Product Information Saved » Save Updates 9

K. The added detail will now appear inline at the bottom of the group.

Inventory 2014 View Group: |’=-=!9'|'E|'-1= 'l Show Default Quantities Edit List
Add To List: [Product Number [Ref Number Deseription.. Add to: I FROTEIN
e e e e — B i R
B3 ProTEM (7 Products) Edit Group
— | BEEF, BRISKET FULL SELECT 120 DECKLE OFF R&VW  IBP-ICWA BEEF I_
- r PROTEN 1 & REF (ALT # 100800) (3710274) PROCESSORS Sn4LBa $348L8

CHICKEN, NUGGET DINOSAUR SHAPED 66 OZ

= [ promn [ 2 & EREADEDBREAST MEAT CHLD-NUTRITION (ALT # TYSON 1038 200
101100) (4101101

= PORK, RIB ST. LOUIS STYLE 2.75 LB DOWN RAW MAPLE LEAF

= r eroen [3 FROZEN (ALT # 100800) (31 3559) MEAT S6LBA B2 |
BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN

= [ eroen [ 4 & COOKEDFROZEN VEGGIE BURGER 4.25 (17523337  CHEFSLINE  36M2507  $59.24¢CS |
Scoop

_ BEEF, PATTY GROUND STEAK BURGER 4 OZPUB CATTLEMANS

= r eroen [5 A COOKED FROZEN (4383055) SELECTION swuoz  se273¢s |
BEEF SUB, PATTY MEATLESS BURGER BLACK

= [ eroen [ 6 BEAN SPICY COOKED FROZEN MORNGSTAR  anansor  smiocs |
VEGETABLE (3164541)

= r PROTEIM | 7 ® [Shﬂ’k Steaks (1000000013) Reeykjavik 10 lbs FI525CS ] I
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Add Products to a List

Add new products by using Search

1. From the Lists menu, click on Manage Lists.

Reports Tools Invoices

Lists Inventory

1 Manage Lists Manage Inventory
Download List Create Inventory
Download OG Inventory Worksheet
Upload List Inventory Cost
Create List Inventory Cost Comparison
Print List Manage Vendors

Manage General Ledger

2. Click on the double green arrows to open the list.

= To review the details for a specific shopping list simply click on the green arrow at the front of the displayed line.
Jfflrﬂ T lage LIStS hew shopping lists can be created using the link located at the top of the page. Rename, Copy or delete lists
using the Options list button and icons for download and print.

Add New List
Inventory 2014 options | [ &)
Order Guide (# 999559) options | [ B

3. Enter the search criteria in the search field.
4. Click the magnifying glass or press Enter.

+ beef n| Home Orders Lists Reports Tools Invoices

4
Manage List U

I

Filter list by Im D Fﬁ]
Inventory 2014 ViewGroup: [51 =] Show Default Quantities Edit List

Add To List: [Product Number [Ret Number Description.. Add to: WE

T N S ™ S N 8 N T

PROTEIN (7 Products) Edit Group
FROZEN FOOD (10 Products) Edit Group
REFRIGERATED (6 Procucts) Edit Group
PRODUCE (13 Products) Edit Group
CANNED DRY (20 Products) Edit Group
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Click on Filter Results By

Select Recently Purchased
Select products to add to list
Select the List Group
Click on Add Items to List

Search Catalog

Search Catalog n

i within these results @ new search

Browse Froduct Classes
BEEF (14)

GROCERY, DRY (3)
PROCESSED MEAT (7)

APRETIZERS, ENTREES. & POTATOES
FZH (8)

GROCERY, REF & FZM (3)
SPECIALTY MEATS (1)
WEAT SUBSTITUTE (1)

Refine Results SO AN DWnERE

3 Fitter Results By

[ My Onder Guide

I~ bty Lists

I Contracted Products

[ Receraly Purchased

I Local Products

I~ U$ Foods Exclusive Brands (EB)

P Brand

Mamfacturer
Nutritionals

Nutritional Claims

-

SEARCH HOME

You searched for. beef
Showing: 1 to 40 of 40

<

v

-

BEEF, FLANK STEAK CHOICE 193 RAW REF (ALT

#B5140) (5412895)

STOCK YARDS

F
BEEF, STRIP LOIN CAP 180 061 BONELES S RAW STOCK YARDS

REF (ALT 8 65140) (3444514)

FCORNED BEEF, BOTTOM ROUND DELI FACED

FLAT SELECT CODKED REF Z-D1A0ND

UMSLI (ALT # 651400 (4272371)

PATUXENT FARMS

HOT DOG, ALL-BEEF 8:1 6" ROLLER: GRILL

CODKED FROZEN (ALT # 051!1){7330005);

PATUKENT FARMS

PROAST BEEF, TOP INSIDE ROUND CAP-OFF

DELKFACED CODKED MEDIUM RARE SELECT

PATUXENT FARME

10°% INJECTED RUBBED REF 2.DL&JOND
UNSLICED (ALT # 651400 (7326605)

LA

BEEF, DICED STEW MEAT 7875 1354 R
FROZEN (ALT # 65140) (5450751

ADVENCE FOOD
HEARTLAND BEEF

'DEEF, GROUMND 80420 FINE RAW REF CHUB (ALT 1BP-10WA BEEF

¥ B5140) (5003585 PROCESSORS
r
BEEF, PATTY GROUND 100% PURES0/0 4:1
ROUND RAN FROZEN (ALT # 65140y 3124158) T OCHESTER MEATS
PBEEF, PATTY GROUND 7822 3:1 DAISY STRATOS
SEASONED RAIN FROZEN (ALT # 65140) (137847)
¥,
BEEF, PATTY GROUND CHUCK 78/22 CAB 4:1
HOMESTYLE Réitd FROZEN CLOUD (ALT # T“E:LE";J"; 152
65140) (5533567)
F,
BEEF, TACO COOKED GROUND $EASOMED
SHELF STABLE (ALT # 85120) (707660) HOME TASTE
"BEEF. TACO MEAT COOKED FROZEN W —
CHICKEN (ALT # 65120) (7415060)
PCORN DOG, ALL-BEEF CHILD-NUTRITION
COOKED FROZEN W STICK (ALT # STATE FAIR
851407 (3157633)
FCORN DOG, TURKEY MINI FROZEN (ALT # JR——

10 LB

12 LA

2057 LBA

0 L

159 LA

% Le

G40 LBA

f0/4 0Z

450533 0Z

604 OZ

B3 0Z

List Group: | pROTER

Close (X

|Dism!'1w 'l

FT4LB

WaLe

A4 L8

540 C5

440 LB

e CE

.40 LB

4002 C3

@S Cs

4015 C5

9 Cs

64 CS

s cs

>
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FOODS

Add new products using Edit Group

1. From the Lists menu, click on Manage Lists.

Reports Tools Invoices

Lists Inventory
@ Manage Lists Manage Inventory
Download List Create Inventory
Download OG Inventory Worksheet
Upload List Inventory Cost
Create List Inventory Cost Comparison
Print List Manage Vendors
Manage General Ledger

2. Click on the double green arrows to open the list.

To review the details for a specific shopping list simply click on the green arow at the front of the displayed line.

Ma nage Lists New shopping lists can be created using the link located at the top of the page. Rename, Copy or delete lists
using the Options list button and icons for downlead and print.
Add New List
@ B3 Inventory 2014 options | ) )
Bl Order Guide (# 999559) options | [ B
3. To add products to a group, click on Edit Group
4. Select Add Products.
Inventory 2014 View Group: [+ -] Show Default Quantities Edit List

Add To List Fwducl Humber [Ret Numbar Deseription..

m Group Line i SC Image

B3  croceries  (oProcusts)
Frozen [0 Froducts)

Refridgerated [0 Products)

Description

Addt [ arooeries

and

Edit Group
Rename

\Edit Group
Copy
Mave i.ELulGrDUJJ

Delete

Add Products @
Add Mon-Usfood Product

=0
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5. Enter product numbers. Product description will appear after the enter key is pressed.
6. After the first 5 products are entered the screen will open a new field.

7. Click on Add or Add Products to add products to the group and close the window.

Manage List

Filter list by.. m u E]
[3 Inventory 2014 View Group: [+ @ Add Products Close
Addd To List: [Product Number et Numbes Desciiption.. R Enter Product Numbers below:
el oo | tne | SC_ | image | Descrpion

[55?1533 COBBLER, CHERRY RAWY FOIL PAN FROZEN ;l

Groceries [0 Products]
Eﬁ??ﬁ COBELER, APPLE RAWY FOIL PAN FROZEM

Frozen [0 Products)

400571 DRINK BASE, LEMOMADE 5.1 LIGHT BAG-IN-BOX SHELF ST
[i328038 DRINK M, LEMONADE 2 GAL YIELD POWDER POUCH

274998 COOKIE, Y ANILLA VWAFER
O

@ :
Add

Refridgerated (0 Products)
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Add Non USF Products

A. From the Lists menu, click on Manage Lists.
B. Click on Edit Group.
C. Click on Add Non-US Food Product

Reports Tools Invoices
Lists Inventory
@r.’lanage Lists Manage Inventory
Download List Create Inventory
Download OG Inventory Worksheet
Upload List Inventory Cost
Create List Inventory Cost Comparison
Print List Manage Vendors
Manage General Ledger
Inventory 2014 View Groups [21 =] Show Default Quantities AR It
Add To List. [Product Number [Ret Humber Desoription.. Addto [aceries
| Sel Group Line Image Description Brand m
E Groceries (0 Praducts ) (Edit Group
Renarne
frozen (0 Products) == |Edit Group
Refridgerated [0 Praducts) Ve _IELM Group
Dealete
Add Products

Add Non-Usfood Pmduct@

5)

D. The new non-US Foods product will appear at the bottom of the group.

E. Click on the product number to add details.

Manage List

Filter list by... n
Inventory 2014

Add To List F’loduct Humber |Ref Humber

Description..

I T T A ™ O N S T T

PROTEI (7 Products)
BEEF, BRISKET FULL SELECT 120 DECKLE OFF RAW
REF (ALT # 100800) (3710274)

CHICKEN, NUGGET DINOSALUR SHAPED 66 OZ
. BREADED BREAST MEAT CHILD-NUTRITION (ALT #
101100) (4101101)

PORK, RIB ST. LOUIS STYLE 2.75 LB DOVWN RAVW
FROZEN (ALT # 100800) (313569)

BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN
COOKED FROZEN VEGGIE BURGER 4.25 (1792399)
Scoop

BEEF, PATTY GROUND STEAK BURGER 4 OZ PUB
COOKED FROZEN (4333055)

BEEF SUB, PATTY MEATLESS BURGER BLACK
. BEAN SPICY COOKED FROZEN
VEGETABLE (9164641)

@ NON USF PROD 1000000013 EODOUUODI?)I E '

r PROTEIN

PROTEN

il
1

PROTEIN

]
|

PROTEIN

il
|

PROTEIN -

PROTEIN

S| F (] H ] H

]
m

PROTEIN

View Group: |FROTEIN -]

Display &l vl

Show Default Quantities

88

Edit List

Addto: [pROTEIN

BP-IOWA BEEF
PROCESSORS ~ 4LBA
TYSON 103118
MAPLE LEAF
e ®LEA
CHEFSLNE 3682501
CATTLEMAN'S
SELECTION et
MORMNGSTAR
oS anap3oz
NONE NONE

Edit Group

F345810

§3420Cs

32218

§58.24 CS

$6273CS

§7Ta0cs

IR e

o Price
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F. If Vendor and GL codes have been setup, they can be added from the drop down list.
G. To enter pricing, first click on Price Override, then enter the price.
H. Click on Save at the bottom of the screen.
I. Click on Close at the top of the screen.
J. Repeat this process for all non-US Foods products.
K. Make sure to enter a value in Average Net Weight or inventory reports will not
calculate correctly.
Non USF Product Detail Printer Friendly &) Closg [X]
Description: [Ehark Steaks
Product =: 1000000013
Referance:
Branid: [Reykjavik
Mr. Prol, 2 JE;H& 7\
Avr. Net Wat.: o ( K )
Pack Size: |1 0lbs N

[~ Kosher [~ Parial Units Available [~ Special Order [~ Justin-Time (T

Inventory Detail
G oai: PROTEIM Irne. Uit Desc:
Reference: Irev. Units |/ Full:
Venulor: lcelandic x| Wentory Price:
General Ledq) F Meats ﬂ Price Orverride:

Par Stock Quantities
Quantities should be placed in the space(s) next to the day(s) you place yvour order,

Sun: h

Mo [0 Tue: [0 Wed: 0 Thas: |0 Fric [0 Sat: [0

I

Froduct Information Saved r Sove Updates 9
4
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Add Par Levels

Par levels can be added for products on the shopping / inventory list. The par levels will print
on the Order Guide or Shopping list when selected from the order entry screen.

They will also appear on the Inventory Worksheet.
When an inventory is entered, the system can “suggest” an order based on the par values.

A. From the Lists menu, click on Manage Lists.
B. Double click on the green arrows in front of the list you will be editing.

Tools Invoices

Lists
@.‘.-‘13:121(_19 Lists
Download List
Download 0G
Upload List
Create List

Print List

Inventory
Manage Inventory
Create Inventory
Worksheet

Inventory

Inventory Cost

Inventory
Manage Vendors

Manage General Ledger

Cost Comparison

Manage Lists

Add Mew List

Inventory 2013

C. To access the Inventory tab for the product, click on the product number.

Inventory 20

14

Add To List: [Product Number

3 rrozenroon

FROZEM FOOD

(-
r FROZEN FOOD
[T FROZENFOOD
r

FROZENM FOOD

|Ref Number

(10 Products)
[7 .
& .
EN o
[0 .

Optior ] &)
Inventory 2014 Optior =
Inventory 2014 demo n =
Master (SL) options | [ B
New Scoop ol 08
Order Guide (# 999559) ons . (38
Edit List

View Group: |FRZ

Description..

I T B ™ O = 0 N AT

COBBLER, CHERRY RAVY FOIL PAN
FROZEN (4571683)

COBBLER, APPLE RAW FOIL PAN
FROZEN (336728)

COBBLER, PEACH RAW FOIL PAN FROZEN
ARTFICIALLY FLAYORED (4571600)

PIE, CH " THAW & SERVE
FRozzq (4578423)

Add toc

HILLTOP HEARTH

HILLTOP HEARTH

HLLTOP HEARTH

HILLTOP HEARTH

Show Default Quantities

| PROTEIN

4/51LB
4518
4i5L8

6/27 OZ

§3881 CS

F4411 C5

$50.36 C5

4267 CS

Edit Group

JL1 e
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D. Use the scroll bar to move to the bottom of the inventory tab.

E. Enter the par levels for selected order days and click Save.

F. Move to the top of the Product Detail screen and click on Close.
G. Repeat this process for all products on the list.

Details Mutritional .Wm

Par Stock Standing Order

B A e e | wrocenes | B R e n s aaes v ﬂ

Par Stock Quantities @’

Quantities should be placed in the space(s) nexd to the day(s) you place your order.

S |1 Mon: |1 Tue: |1 Wed: |2 Thue |2 Fri: |2 Sat: |3

©® o= )

| ) _ .
| Product Detail printer Frendy ) Close (%)
PIE, CHOCOLATE CREAM 10" THAW & SERVE FROZEN ®
Product Number: 4578423
(RN | 1 EY TR UL TOE LIEADTLY
Important!!

o Parlevels are attached to the list — not the product number.

o Ifanew listis created from scratch, the par levels must be re-entered for each
product.

e To avoid re-entering this information when a new list is created, copy the
original list with the par levels and then edit the new list as needed.
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Inventory Worksheet

* The inventory worksheet can be displayed in either PDF or Excel CSV formats
+ PDF is the recommended format for printing

Reports Tools Invoices

Lists

Manage Lists
Download List
Download OG
Upload List
Create List

Print List

Inventory

Manage Inventory

Create Inventory
Inventory ‘?‘ 'orksheel
Inventory Cost

Inventory Cost Com
Manage Vendors

Manage General Le

Inventory Worksheet close (X] T

Selectthe desired list from the dropdown menu below. You may also optionally
choose a specific group or page range to be included in the report. Press CREATE
REPORT to begin report generation,

Select List: [ Inventory 2014 =
Select Options:
@ By Group: A1 =l
¢ ByLine: Starting Line # i
Continuetoline #  [125
Select Report F

* |PDF Report (Adobe Acrobat) k

PDF Report (Adobe Acrobat)

CSV Report { EXCEL )

Create Report o

4

Inventory Worksheet - PDF version

Inventory Worksheet - Inventory 2014

Customer: TRAINING-US FOOD.COM (21004262)

Brand
Ref #

Pack Size
Last Buy Date

BEEF, BRISKET FULL SELECT 120 DECKLE OFF RAW REF (ALT =

Division: CHICAGO (2099)

OnHand/Order(Line#)

product description of the Inventory

m

- 100500) 534818 10Nbeat usF
;wnm CHICKEN, NUGGET DINOSAUR SHAPED 66 OZ BREADED sen 103118 @ csmes m_m -
Ha 100500) were INRELEAFUBAT  361LBA @ sazLE — - wF
1752399 BEEF 6, PATIT MERTLES - CHEFSLINE 36142502 ) ssa2e08 — e ar

1 When par values are entered into the [— =
] ) se2mIcs 1oheat use

1 shopping list, they appear under the _
30z ® $71.10CS 0=t usF

Worksheetand the Shopping List when uﬁ

s
§$5881CS

LEF
1 printed during order entry. — s oo
.;mm mmnmwmmmmmm* Prp——— 518 ) cenmscs m“‘“ s
.:g,vu;; l:’E.mO::WTE:CREMI:‘U‘W\ZUSSER\EEFHOZ%N HILLTOR HEARTH 2oz 10y 54267CS m“"ﬂ e
ﬁm' %Tw‘?ﬂr ‘H?ME:“"'"‘:’M‘D’M" HILTOPHEARTH 102402 (11) $3628CS mm o
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Inventory Worksheet - Inventory 2014

FOODS Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGC (2099)

Uk siFull
GL

Status &nﬂ'm T - : OnHand/Order(Line#)

BEEF, BRISKET FULL SELECT 120 DECKLE OFF RAW REF [ALT # BP0V BEEF

f"m‘ 100500) EHSEER (1) 534518 wra | vee
o RO T ONAT WD T CTBREAGED GL# and Account Names — +=

- vt wl v h tup and assignedto | |1
W when se p g M mrw
: P SR products on the selected |
7R monecammecena shopping list, the GL # will A =
DROS e CReee appear in this column. '—1/ —
S184841 éggmy;-&mm m’uéﬂ BL:CK*A; e 4 sTLInCS

GL# A Account Name

10Meat Meats

1 1 e
prv— COBBLER, APPL Wi AELE )
B 1 1 15Prde Produce e
COBBLER, PEAC
4571800 FLAVORED. W 4B (9) —
9 1 1 20Groc Groceries
4578423 PE, CHOCOLAT] ARTH e2T oz (10)
i M 30Chem Chemicals and CI i
BREAD, WHITE 4 . a
saaan TEXAS TOAST 240z ) 162505 | oome vss
! ! Q0Fapr Paper
S0Eqmt Equiptment

Inventory Worksheet - Inventory 2014

FOODS Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGC (2099)

Description Pack Size OnHand/Order(Line#) :lf:-.t Mnits/Fu Il

Line # Sun Mon Tue Wed Thu Fri Sat Ref # Last Buy Date

BEEF, BRISKET FULL SELECT 120 DECKLE OFF RAW REF (ALT# EPACWA BEEF LT ]
e 14 LBA (L] $348(8 ot use
o CHOE NUSGET ONCSAUR SRS % CZEREASES Inventory Units Descriptions
2 BREASTHEATWILD-NUTNTK}HNT'IDIIM] R UsSF
MWW and Inventory Units Per Full —
100800) . . . s
s s s . | Case—willappear in this [~
] uumﬁmﬂmzmnm A GRAIN COOKED
ST memvmesssmemas column. Changes made on =
BEEF, PATTY GROUND STEAX BURGER & OZ PUB COOKED . . [
9055 paczen the inventory tab to this value wor
3 2 & 5 § 13 §
e Cosremveamas oo | will also appear. -
3 1 1 2 2
Details Mutritional
4571683 COBSLER, CHERRY RAW FOIL PAN FROZEN sst.8103 vsiee
? L . Par Stock Standing Order m““
e ; ) ; i . . sames o e
COBBLER, PEACH RAW FOIL PAN FROZEN AR Inventory Dietail — =e
;.snam FLAVORED $50.35C5 200me use
L L 1 2 2 2 Group: FROZEN FOOQD line, Uit Desc; ies
P I"E.(:HC::WTEI ;0-““?6 - " Reterence: Iinv. Units / Full: B [“‘“’“] ,w vae
6340301 m‘w 425K4.5 17 SUCED ¥SLOAFBY yarudor: US Foods linventory Price: [Eze7 ‘muﬁ. s e
i ' 1 1 2 2 2 General Ledger: [Groceries =]  |Price Override: [
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Inventory Worksheet — CSV Version

A | 8 c | o | e | F [ & [ H [ J K L ™M N o P a [ R [ s [ T [ wu v

1 [inventorylWorksheet - Inventory 2014

2 |Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099)
| 3 |Group  |Product Line# Status  DescripticSundsy |Monday |Tuesday@ Wednesd Thursday Friday  Saturday Brand  Reference PackSize lastBuy DOnHand/CSFull  SPart  Units/Full GL vendor
| 4 |prOTEIN | 3710274 1 BEEF, BRIS 2 2 2 2 z z 2 IBP-IOWA BEEF PROC5/14 LBA $3.481B S0.00EA 1/1B 10Meat  USF
| s |proTEIN | e101101 z CHICKEN, | 3 2 1 2 z 3 3 TYSON 103118 $34.20C5 S0.00EA 250/CS  10Meat |USF
| 6 |prOTEIN | 313568 3 FORK, RIB 3 2 1 2 z 3 3 MAPLE LEAF MEAT 36 LBA 532218 S0.00EA 1/1B 10Meat  USF
| 7 |proTEIN | 1792388 4 SEEF 5U8, 1 1 1 1 1 1 1 CHEF'S LINE 36/4.25 0Z $59.24C5 S0.00EA 1/C5 10Meat  USF
| 8 |prOTEIN | 4383055 5 BEEF, PATI 3 2 4 5 5 5 5 CATTLEMAN'S SELECT| 20/4 OZ $62.73C5 S0.00EA 1/C5 10Meat  USF
| o |proTEIN | a164541 5 SEEF 5U8, 3 1 1 2 z 3 3 MORNINGSTAR FARN 4/12/3.3 OZ $71.10C5 S0.00EA  4/C5 10Meat  USF
| 10 |FROZEN F( 4571583 7 COBBLER, 1 1 1 2 z z 3 HILTOP HEARTH  4/518 $58.81C5 S0.00EA 4/5Ibs  20Groc  USF
|11 FROZEN FC 936728 8 COBBLER, . 1 1 1 2 z z 3 HILTOP HEARTH  4/51L8 544.28CS S0.0DEA 4/5lbs  20Groc |USF
| 12 |FROZEN FC 4571500 E] COBBLER, 1 1 1 2 H H 3 HILLTOP HEARTH  4/51L8 $50.36 CS SO.00EA 4/5lbs  20Groc |USF
| 13 |FROZEN FC 4578423 10 PIE, CHOC 1 1 1 2 H H 3 HILLTOP HEARTH  6/27 OZ $42.67 CS SO.ODEA 6/Pies  20Groc |USF
| 14 |FROZEN FC 6340301 11 BREAD, Wi 1 1 1 2 H H 3 HILLTOP HEARTH | 10/24 0Z $36.28CS SO.ODEA 10/CS  20Groc |USF
| 15 |FROZEN FC 5734900 12 COOKIE, € 1 1 1 2 H H 3 GRANDMAS FRITO LA 60/2.5 OZ No Price SO.00EA 1/CS 20Groc |USF
| 16 |FROZEN F( 8328767 13 CORN ON 1 1 1 2 H H 3 MONARCH 98 EA NoPrice SO.OOEA O/N/A  20Groc |USF
| 17 |FROZEN FC 5009444 14 DOUGH, TI 1 1 1 2 H H 3 HOLLY RIDGE 120/3 0z NoPrice SO.00EA 120/CS  20Groc |USF
| 18 |FROZEN F( 7364995 15 ONION ST 1 1 1 2 H 3 3 MOORES 5/218 No Price SO.00EA 6/CS 20Groc |USF
| 19 |FROZEN FC 1000611 16 POTATO, F 1 1 1 2 H 3 3 LAMBSNATURAL  6/4518 $41.93 CS S0.00EA  6/CS 20Groc |USF
| 20 |REFRIGER! 4985693 17 CHEESE, Ct 1 1 1 2 H 3 3 GLENVIEW FARMS | 4/2518 $45.95 CS S0.00EA  4/CS 20Groc |USF

21 |REFRIGERA 3587573 18 CHEESE, P4 1 1 1 2 2 3 3 ROSELI 4/518 $114.49 € $32.92 EA 4/CS 20Groc | USF
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FOODS

Audit an Inventory List

Create invoice report to use for audit

From the US Foods Online home page:

Click on My Business.

Click on Manage Inventory. The Inventory page will appear.
Click on Inventory.

Click on Create Inventory.

The Create Inventory box will appear.

Select the Shopping List (Inventory List) you wish to audit.
Click Create.

Nogokrwb =

Create Inventory e e X |
Manage Lists
g Select the location and shopping list information from in the spaces
" provided below. Press the CREATE button to generate the new
Upload List HivbrioG.
Print Inventory Worksheet )
Location: JOLIET JUNIOR CC ¥

Department: KOKE ) -
I Create Inventory e Shopping List: ‘:' Sample w Inventory L ¥ Ih
List Creation Date: £

Manage Inventory
—®

Inventory Cost Report
Inventory Cost Report - Extended

Inventory Cost Comparison Report
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8. The Manage Inventories screen will appear.

9. Open the newly created inventory.

10.Scroll to the bottom of the screen and click on “Get Price”.

11.Scroll to the top of the screen and click on Inventory. The Inventory menu will appear.
12.Click on Inventory Cost Report — Extended.

13.Select the date of the report to audit. Enter the date as the Start and End date.
14.Select Include Lists with zero inventory values.

15.Click on Create Report.

Menus m Inventory Cost Report - Extended Close [X]

Select from the report parameters listed below. Press CREATE REPORT to

i begin report generation.
Manage Lists Please enter the dates such that the difference between the Start and End dates

should be less than or equal to 5 days.

Upload List
Print Inventory Worksheet Start Date: 07/11/2017
End Date:
Create Inventory nabate 07/11/2017 =

Manage Invento
9 ry [¢] Include lists with zero inventory values m

Inventory Cost Report Report Format: CSV Report (EXCEL ) ¥ @
Inventory Cost Report - Extendeldh m

Create Report

J
Inventory Cost Comparison Report
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Online Inventory User’s Manual

Audit the Report

1.

Column X — Units / Full —

a) Most values are automatically populated to match the pack size. Some values
automatically populate to 1/cs. Audit this column to make sure the inventory

count values are correct.

b) To count the inventory by individual units, the values in this column should
match the pack size or can be customized to a unique value.

Example: Line #1 is crab claws. The units/full is set to 12/cs. You can leave as

is or change to 12/boxes for a more descriptive inventory unit name. Since
each claw costs approximately $1.44, you may want to count individual claws.
To do this, calculate the number of claws per case and update. For this

product, it would be 500 (units) /claws (full) per case.

2. Column AM — CustPrdOvd — Customer Product Override

a) USF Products - A “Y” in this column indicates the price has been overridden.
The current price is captured in column AN — CasePriceOvrdn (Case Price Over

riden). The price in column AB — Cost is the manually entered price that will be
used to calculate the value of the inventory.

1

2
3
4
5
6
7
8
9

G H I J L [0] X Y z AA AB AC AM AN AO
CasePrice |EachPrice

GrpName Product |Line # Description PackSz  |Vendor  |Units/Full |$Full UoM SPart Cost ExtPrc  |CustPrdOvd |Ovrdn Ovrdn
Appetizers 9459017 1|CRAB, SNOW CLAW COCKTAIL 16-25 COUNT IN SHELL COOKED FROZEN 12/218  [USF 12/Cs 0|Cs $0.00 EA 727.2 0|N 0 0
Appetizers 7127324 2|BEEF, PATTY GROUND 78/22 6:1 ROUND .75" THICK NATURAL RAISED-W/0-ANTIBI( 60/2.67 O] USF 1/cs 0|Cs $0.00 EA 54.98 0[N 0 0
Appetizers 9641620 3|SHRIMP, RAW 16-20 RED PEELED-&-DEVEINED TAIL-ON |QF FROZEN IMPORTED ARG|5/2 LB USF 1/cs 0|Cs $0.00 EA 85.63 0|N 0 0
Open Air 1 1E+09 4|JUICE VEGETABLE 100 CAN SHELF STABLE ALT # 3011640 48/5.5 OZ [def 48/5.5 02 0|Cs $0.00 EA o 0[N 0 0
Open Air 1 1E+09 5|JUICE TOMATO 100 CAN SHELF STABLE ALT # 3011640 48/5.5 OZ|USF 48/5.5 07 0|Cs $0.00 EA 10 oy 0 0
Chip Snacks 6283501 6| COOKIE, CHOCOLATE CHIP SS (ALT # 3011640) 60/20Z |USF 60/2 0z 0|Cs $0.00 EA 10 oy 20.39 0
Chip Snacks 5570221 7|CHIP, CHEESE CRUNCHY HOT BAG SNACK (ALT # 3011640) 64/1.5 0Z|USF 64/1.5 0Z 0|Cs $0.00 EA 10 oy 27.12 0
10 | Chip Snacks 5602008 8|CHIP, POTATO KETTLE SEA SALT & VINEGAR SS BAG (ALT # 3011640) 64/1.375 QUSF 1/cs 0|Cs $0.00 EA 27.12 0[N 0 0
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FOODS
Update inventory values using the Manage Lists and the Product Detail Screen
. 1 /
1. From the Inventory screen, click on the Inventory T8 Menus
menu.
2. Click on Manage Lls_ts .
3. From the Manage Lists screen, select the list to ——
L. . Upload List
update by clicking on the green box in front of the
list Print Inventory Worksheet
4. To update inventory values, click on the product
. . Create Inventory
number. The product detail screen will appear.
Manage Inventory
Inventory Cost Report
Inventory Cost Report - Extended
Inventory Cost Comparison Report
q Sample w Inventory Units
Appetizers
mpeizers 1 (S) e SRAS SNOW CLAW COCKTAL 16:25 COUNT N SHELL PACKER w28 | [T ] [0 ] [0
BEEF, PATTY GROUND 78/22 6:1 RQUND 78" TH (g
Appetizers 2 - gé\ggﬁgmsgn,wfo,mmmon STOCK YARDS 601267 0Z 5498 0.00 0.00
SHRIMP, RAW 16-20 RED PEELED-&-DEVEINED TAIL-ON
Appetizers 3 ®  IQF FROZEN IMPORTED ARGENTI (9641620) HARBOR BANKS 5218 85.63 0.00 0.00
Scoop
5. Click the Inventory tab on the Product Detail screen.
6. Update the needed values on this screen.
7. Make sure the price override is not selected for US Foods products UNLESS you wish
to override the current price.
8. When the price override is unselected, the current price will display.
9. Use the slider bar to scroll to the bottom of the screen.
10.Click Save to save the updated values.
11.For more details — see Update Inventory Units.
Product Detatl Printer Friondy () Close (X)

© CRAB, SNOW CLAW COCKTAIL 16-25 COUNT IN SHELL COOKED FROZEN
Product Number: 9450017

e
Brand Name: PACKER g

Package Size: 122218 8 N e
Sold By: cs e ] -
Partial Units Available: No G

Price Full: §72720CS

Details Nutritional

5 Par Stock Standing Order —
Vendor: US Foods Inventory Price: 72720 cs
General Ledger: Unknawn v Price Override: [=
Details Nutritional
. Par Stock Quantities.
Par Stock Standing Order Quantities should be placed in the space(s) next to the day(s) you place your order.
\I'WEHIOW Detail Sun: 0 Mon: 0 Tue: 0 Wed: 0 Thu: O Fri: 0 Sat: 0
Group: Appetizers.
Reference: [
Vendor: US Foods
General Ledger: Unknown v | Price Overrice: v )

Par Steck Quantities

Quantities should be placed in the space(s) next to the day(s) you place your order.

sun: 0 Mon: 0 Tue: 0 Wed: 0 Thu: [0 Fri: 0 Sat: 0
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Inventory Cost Reports

+ Calculates the cost of your current inventory on-hand.
» Information can be displayed/printed in a variety of ways:

General Ledger with Subtotal Detail
» Categorized by your general ledger categories with products listed below each
general ledger
General Ledger without Subtotal Detail
« Summarized by your General Ledger categories with no products listed
Product Description
» Alphabetized by product description

Extended Value

« Sorted in descending dollar order
Line Number

+ Sorted in the same order as the Inventory Worksheet
Product Number

« Sorted in ascending product number order
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Inventory Reports

A. Click on Inventory Cost
B. Select report options

R.FOl'tl Tools Invoices

Lists

Inventory
Manage Lists Manage Inventory

Download List Create Inventone

Download OG
Upload List (Dlm-entor' st

Inventory Work

l Create List Inventory Cost
report generation.
Print List Manage Venda
Manage Gener  Select Date:
Select Inventory:
Report Format:
Sort By:

Inventory Cost Report

Select from the report parameters listed below. Press CREATE REPORT to begin

Close

|D1B‘I.-‘2El14 vI

All i

| POF Report (Adobe Acrobat) =]

| Description (ascending)
Description (ascending)
Extended Value (descending)

GL#With Sub Total Detail (ascending)
GL# Without Sub Total Detail (ascending)
Lined# (ascending)

Product# (ascending)
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Inventory Cost — Description Ascending

LE_ Inventory Cost - 01/01/2014
Customer: TRAINING-US FOOD.COM (21004262)
Product Ttatue ODeconipt] tended
BOOAS T4 mma‘rm u:‘ruwgrwm PLASTIC oo LA (-1 R =4 100 o000 " [ EE
TS0 E BANANA, TUBN FRESH REF FACEER nus [ 0CE 2 a0 sam oee
At AN CREEN (Ta AN CUT Capms MO S0 CN e 1740 o000 we w0
T BEAN, REFRIED CANNED EL PAzaz0 eacH  C s 200 000 s FUTT
o s sum PATTY MER nfilfanscz cs  wcs B 20 ase e ez
T FE'M PATTY MEATLS [T R
e BEF, e o, ool B ]
10000,
a0 BEEF, PATTY o Oz = us 2 oo .y sasas
FROZEN SELECTION
asamt rm‘w-tmr..uw_ e e & wes 200 (1) o wase
e @ g:““‘:s m‘“'ﬁﬁ"“ﬁm'“‘mm s WOEA 8 wE e aos e 265
3419000 CARROT JUME0 87 CRADE BAD FRESH REF CMOMS VALLEY rAms 24 L6 = ws e (1] 08 e
Lt CALLIFLCWER WHITE FLORET POLY PACK FRE S REF o = =z a2 aia, PR A,
poereery CHAFER, FOOO FULL SU7E RECTANGLE WIRE POP UP SET (LTS ” A B | G D E F 6 | H 1 & K |
kg InventarylCost - 01/01/2014
ameyy CHEESE. CHEDCAR MLD BUCED 75 OF TRAY YELLOW REF -
e WD AN Rios A S AP AAPORTED RGO 2 Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO {2099)
i CRICGEN, NUGOET CNORAUR SHAPED 86 Of BREADED 3 |Product Status  Descriptic Brand Pack Size UOM Units/Full Full Part Cost ExtendedI
BREAST MEAT CHLDNUTRITION (ALT 8 ¥ 100) e | 20
HrEE0 CLEANER, CESINFEC TANT CONCENTRATE JUG BILUE 381 OPEN Pra !... ||'|\’Eﬂ10l"|f 14
Loce 5 | 8004574 BAG, FOO HANDGAR 2000 EA €S 10/cs 1 0 S37.24  $37.24
TS CLEANER, FLOOR 128 E-2 LIQUID BOTTLE PN WD SONSE L] 1
g 26 aoarsen BAMANA, PACKER 1018 €S 10/cs 2 0 $1331  $26.62
BwTsar CLEANER, FLOOR QUARRY TILE K17 LIGUD UG CREEN o 7 | 4328634 6/cs 1 =] 0 s0.00 $0.00
ascmos & CLEANER, GLABE & SURFACE K11 COMCENTRATE UG CLEAR a B | 7332349 11.68
D=, 8 UE 1
BT CLEANER, GLASS & BURFACE P2 E-7 LICUID JUG BLUE FLORAL o 9 | 9164641 144.20
aCuaE 10| 1792399 118.48
b R e ™11 3neen ] 2 A7 $437.29
T COBBLER, AFPLE RAW FOIL PAN FROZEN [ 4
g COBMLER BLACKDERRY RAWFOL PAN FRGZEN FOMESTYLE o 12| 4383055 BEEF, PAT CATTLEMZ40/4 02 €S 1/cs 2 0 $62.73 $125.46
PR COBBLER, CHERRY RAW FOIL PAN FROZEN w13 6340301 BREAD, W HILLTO? H10/24 02 €S 10/¢s 2 0 $37.28  $74.56
asriess COBBLER. CHERRY RAWF O PAN FROZEN wi 14| 1499680 CARRIER, IPACTIV  300EA €S 1/cs 1 D S$62.65  $62.65
AT Sroeiceri o e ek wid " 15 3419660 CARROT, JCROSSVA 2518 (S 1/cs 1 0 52045 $2045
16 sazea1s CAULIFLOTCROSS VA2/318 €S 2yes 1 0 $2167 $2167
17| 9650342 CHAFER, FSTERND _4/1ST €5 1/cs 1 0 $87.60 $87.60
2202l
Inventory Cost — Extended Value — Descending
S, nventory Cost - 01/01/2014
FOODS  Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2089)
Progust Sistes Deceriph Brana Pask fize UOM  UnsSefull Fom Part Criemded
TREIMS AN RS RED CANNED a PASADG w0 CN =3 2= e o o) e
FLAEN W. BRSKET FULL BELECT 120 DECKLE OFF RAW REF (LT 8 -ﬂm" SnaLBa (-] AT 200 Ll Bar a7 20
MarsTy CRELEE. PARMEEAN EMRED BAC WEF INPORTED ASGENTRNA LT v ) =3 =1 200 o0 e e
e S EA = L= 1490 am e e
a7 L o a0 e
4STV800 L a [ 50 s 08
ednas - 8 728 Braam
ooaras COBBLER, APOLE RAWFOIL PAN FROIEN N ] ey cs At 100 e el B
ey BEEF. PATTY GROUND STEAR BUROER 4 OF PUl COOKED A a0 02 (=1 e 200 a0 Ty [l 2 )
FROIEN SLICHON
2001844 PICRLE, DI CRHMRLECUT CM 27 50-3080 COUNT 187 PAL WoRARTH oA s ws am o000 o $1Ie R0
EMELF ETABLE
s % a.mz,wn = Te [—
| Inventory Cost - 01/01/2014
Pz wuumnuasvﬂ!m-.s FORAN COCKED |
& FRGZEN VEGGIE BURCER 4 T Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099)
1500 ey L ? T ' Product Status  DescripticBrand  Pack Size UOM Units/Full Full Part Cost Extended
im0 wu.mmmﬂ CONCENTRATE JUG BLUE 3061 OPEN s e s INventory 2014
srsise &, OLOVE, VINYLMEDUM POWCDERED NATURAL AVBIDEXTROUS owon 1332349 BEAN, REFEL PASADIG/FIOCN CS 6/CS 12 0 54264 $511.68
JplTa-mam | 3710273 BEEF, BRIS IBP-IOWA 5/14 LBA CS 1/L8 2 0 $3.47 $437.29
ST DR BASE. LEMOMADE § 1 LIOMT BACN-BOX SHELF STASLE TR A
ool TISSUE. TOLET 570 ROLL 3 94X528 1600 SHEET 2 PLY WAITE | 3587573 CHEESE, P.ROSELI  4/51B €S 4fcs 2 0 $114.00 $228.00
ALT#1080n 3015179 CONTAINEPACTIV sfas EA CS 8/cs 1 0 $188.42 $188.42
T EYRUP, FOUNTAMN ROOT BEER BAFUS § 1 BAG-M-BOX g
aoisez YRR, FOUNTAN LEMON LIVE EPRITE BACIN 80X wre | 4571683 4/5 15 3 D $58.50 $175.50
Tomaar EVRUP, FOUNTAN FRUT PUNCH MG 5 1 BAD-NB0X FLASHN we | 4571600 .36 5151.08
s SRR AN S e | 9164641 c4!12 .10 | $144.20
Pty EYRUP FOUNTAN COLA CORE CLASE BAS-NBCH cosm
o OLOVE, VYL LARGE LIOHTLY POWDERED NATLRAL IMPORTED owoons, | I96728 PH4/5LB los 3 .11 | 513233
A e 4383055 BEEF, PATCArn.EMf.do,moz cs 1cs 2 0 $62.73 $125.46
ARG FOR, ALUWINUM TIX1000 ETANGARD ROLL CUTTER BOX WRAP ramery
Pcevny SRS, AN BUTTERMLE T HEMESTILE LASTE 8 worany, 2001444 PICKLE, DI MONARCES GA cs 1/cs 4 0 S31.20 $124.80
“LE vy 3975174 GLOVE, VI MONOGR. 10/100 EA CS 10/cs 1 0 $119.44  $119.44
| 1792399 BEEF SUB, CHEF'S LIN36/4.25 0iCS 1/cs 2 0 $59.24  $118.48
313369 PORK, RIS MAPLE LE/36 LBA  CS 1.8 : 0 s3.22 suss2
613380 CLEANER, SPICAND 2/1GA  CS 1/cs 1 0 $113.37 | $113.37
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Inventory Cost — GL# with Subtotal Detail - Ascending

US. Iinventory Cost - 01/01/2014
FOODS Customer: TRAINING-US FOOD.COM (21004282) Division: CHICAGO (2009)
hearra
a1 CHOREN N Labac
s veARELS
N— P, 3 T, LOUS STYLE 27548 DN RAW FRCZEN (AL T# I 6
P EEF 8, PATTY UEATLESS VEGKTARLE $ GRAN COOXED owrsie | 1 ost - 01/01/2014
reeeery BEEF, PATTY GROUND STEAK BURGER 4 OF PUB COORED campmaws 2 |Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2093)
FROZEN SILECTION. 1
s BEEF BB, PATTY WEATLESS BURGER BLASK BEAN 8MEY womncmanrame_|TOGUCt  Status  DescripticBrand  Pack Size UOM Units/Full Full Part Cost Extended]
COCKED FROZEN VEGETABLE 4 |Inventory 2014
GL Totat: 10Maat - Meats 5 | 3710274 BEEF, BRIS IBP-IOWA 5/14 LBA €S /LB 2 0 3347 $43n18
6 | 4101101 CHICKEN, TYSON  10.31LB ¢S 250/CS 1 0 $34.10  $34.10
3mese () KALL CLRLYCREEN CLAAMEDS THNMEERCLY MACRPWERY caomwaimrswm || J13960 PORK, RIB MAPLE LE/36 LBA €S 118 1 0 $3.22 $115.92
e 8 | 1792399 BEZF SUB, CHEF'S LIN36/4.25 0iCS 1/cs 2 0 $59.24  $118.48
Seta0e0 CARROT, JUMBO 81 GRADE BAG FRESH REF RO wALLEY rAR |
oy = i gl a333055 BEEF, PAT CATTLEMES0/4 02 €S 1fcs 2 0 $62.73  $135.46
. TAND. PORTION BAG &/5 LOADIG SMALL O MECIM SADOLE mvpors 10| 9164641 BEEF SUB, MORNING4/12/3.3CCS a/cs 2 0 57210 $144.20
i T 01| 3326435 KALE, CURCROSS VA 4/2.5L8 afcs 5 0 $0.00 5000
Prevery CALLIFUOWER, WHITE FLORET POLY RACK FRESH REF AR VLY | L S - -
owames  [J  TEMATO, 508 3LAYER &1 GRADE ROUND FRESH REF cmoom v rame 12 | 3419660 CARROT, JCROSS VA 25 LB cs 1/cs 1 0 53045 52045
aoeee  [J  BANANA, TURN FRESH REF mom 13| 4725818 CUCUMBE CROSS VA S LB ofnfa 1 0 35000  S0.00
SRNTN R SMARLCrERY RIS cmomRLEVIAS! 34 | 4691770 STAND, PCDAY DOTS 1 EA EA 1/EA 1 0 9321 S
ose LEMON, CoOICE WOLE FRESH REF O VALY P | ]
oxzse [ LETTUCE RCMAN CHOMED | 14 PRLOWPACK FREEM REF re——— AL L 167 52167
T4 Moty 16| 93728 0, VA 20 91 $36.91
ey RO, CREEN TRIMMED ICELE T |
"a908 17| 40375 10 C 31 $26.62
e MO, VELLOW A0 7' G40 FREBIN AP LT 100100y onom e R 4T3ATRE 0, SVAL0LBS S S 1 06 $35.06
WS Cg T TEMOMCAT ISR TS aomwsraalio] 3603925 LEMON, C CROSS VA 12 EA 1/cs 1 0 $000  $0.00
e 20| 9332230 LETTUCE, ICROSS VAG/218 (S 6/CS 1 0 $28.99 $28.99
ws7emn COBBUER CrRITY RAW FOR PAN FROZEN HLLTOP MEARTH LB s o5 a0 @00 a0 "%
wmroe CORBLE S AP AW FOIL PAN FROZEN L TOF AEANTH L (=1 e a0 @00 b 11 FL=EE)
Saturtay 01 Febnary 2014 Page 1006
Inventory Cost — GL# without Subtotal Detail - Ascending
ls' Inventory Cost - 01/01/2014
FOODS Customer: TRAINING-US FOOD.COM (21004282) Division: CHICAGO (2090)
Produot Stwtue Decoription N P i WOM N
GL Total: 15Prdc - Proguce 1R
—mEa s
GL Total: 20Gro¢ - Groceries i e D E 7 G H I T K
- 01/01/2014
GL Total: 30Chem - Chemicals and Cleaning 2 |Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099)
3 |Product Status  DescripticBrand Pack Size UOM Units/Full Full Part Cost Extended]
GL Total: 40Papr - Paper g invaatory 3034
s | 37017 BEEF, BRISIBP-IOWA5/14 LBA CS 18 2 0 $3.47 $437.29
GL Total: SOEQmE - Equiptment 6 | 4101101 CHICKEN, TYSON  10.3118 €S 250/CS 1 0 $34.10 $34.10
7| 313569 PORK, RIBMAPLE LE/36LBA €S 118 1 0 $3.22 $115.92
‘Grand Total: TRAINING-US FOOD. COM (21004252) 8 | 1792399 BEEF SUB, CHEF'S LIN36/4.250:C5 1fcs 2 0 $59.24 $118.48
9 | 4383055 EE [ 1fcs 0 $62.73 $125.46
10| 9164641 C i 0 0 $144.20
11| 3326436 KAl $0.00
12| 3419660 C y $20.45
13| 4725818 CUCUMBE CROSS VA5 LB o/N/A 1 0 0. $0.00
14| 4691770 STAND, PCDAY DOTS 1EA EA 1/eA 1 0 5321 $321
15| 3326415 CAULIFLO'CROSS VA 2/318  CS 2/cs 1 0 S21.67 S21.67
16| 9372855 TOMATO, CROSSVA 20LE €S 1/¢s 1 0 $3691 53691
17| 4037560 BANANA, PACKER 10LB €S 10/cs 2 0 $13.31 $26.62
18| 4731774 TOMATO, CROSSVA10LE  C$ 1fcs 1 0 $35.06  $35.06
19| 3603925 LEMON, C CROSS VA 12 EA 1/cs 1 0 $0.00  $0.00
20| 9332230 LETTUCE, ICROSS VA 6/218 €S 6/Cs 1 0 $28.99 $38.99
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FOODS

Inventory Cost Comparison Report

« This report compares the pricing of items within the current inventory to a previous
inventory. You may choose to display only those items that have changed in price.

A. Click on Inventory Cost
B. Select report options

m Reports Tools  Invoices
Lists

Mariage Lists Misriags Inventony Inventory Cost Comparison Report Close [X]

Selectfrom the report pararmeters listed below. Press CREATE REPORT ta begin
awniload OG Inventory Weedksheet repon generation

Seect it | R =]

Dates To Cotnpal & 1Uil’31:’2ﬂ” janu|ﬂhﬂh':!ﬂ!4 :I
Tepost Formets [POF Report (Adobe Acrobat) =]
B it & Al Producis

' Changed Producls

Soit By: & Ling Number (dscanding)
 Pergent Price Change iDescending)
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Inventory Cost Comparison — All Products

ls. Inventory Cost Comparison
FOODS Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2000)
o
Progust  Siatue Deconption firana Fook iz Vendor  Unils Fun art
T COBBLER, APPLE RAW FOL PAN FROZEN ALLTOP MEANTH LB UEF wa [T RE) ETTEL] a0 08 om0 L)
ey COBBLER, APPLE AW FOR PN FROZEN. PLLTOP MANTH s usF s Baa 11 54411 Bas 1 e som "™
18T Coeni BASE LEMCHACE § 1 LOHT BACNOX S=LF STARE MRLITE MAD saa L we BPONAA BN BU0RAA BI04 wo -~
FEotY [v] ;ﬁmvw&cmbuwnmvwnm TMOSE VALLEY PAMME  4ZSLE = o woo 0w no B wm -~
e BEEF, ST FULL SELECT 120 DECALE OFF Raw RiLF (ALT & BN BE LT ) we s " har o £
vaomicy ¥
AW BEAN, GREEN (TALWN CUT [T wom "~
FTaEteey COBBLE R Cn RRY RAW FOIL o (Areey wn L)
W57 COBELER, CRERNY RAW FOIL TP 4l san 0w -~
s CHEESE CHEDDAR WNLD S1UICE] OF TRAY CLENWEW FARME 5 1 1108 sa% -
BO0E T g, FOOO STORAGE 8 87 UTLITY FUIP TOP e W00 EA e [ -] £ 2% (L] L)
BADOLE PACK SANDVWICH (ALT 8 112500
R CHAFER, FOOD FULL SXTE RECTANGLE WIRE POP L ££T (ALT 8 —c P T srso  wrse  smes  mre s ww
ey
- N CRSPENSER NAPKIN 784S 808 2 PLASTIC TASLETOR RED B | ¢ D E [ G H 1 4 K L M
KPRESENAP (ALT 8130700 1 [inventorylcost Comparison
O S MK, LEMONADE 3 OAL YELD POWCESR POUCH Ty v
! [ CARRER timw s Cup .52 RO FER O, 2 |Customer:TRAINING-US FOOD.COM (21004262}
o CRUISER MOVIR PAPER (ALT & 110400) | 1/31/2014 1/31/2014 1/1/2014 1/1/2014
410000 itiafacehil et it 4 |Product Status  DescripticBrand  PackSize Vendor Units  SFull SPart SFull  SPart  SChg % Chg
H— 1
P CHOKEN MIOMT DNCMURSAED M coMMLAMD  LS1| 596728 COBBLER, HILLTOPH4/SLB  USF 1/cs 544,11 54411 54411 S$11.03 S0.00 0%
RRAST AT CHLD-RUITRINCIN ALY 3000 6| 996728 COBBLER, HILLTOP H4/518  USF 1cs $4.11 441l 34411 40l $0.00 %
7| 1400571 DRINK BA'MINUTENSGA  USF 1/cs $103.34 510384 $103.84 $103.84  $0.00 0%
8 | 3328436 KALE, CURCROSS VA4/2.5LB  USF a/cs 5000 3000 5000 5000 0.0 0%
3 | 370zra BEEF, BRIZIBP-IOWA 5/14 LBA USF 18 $3.48  $348 5347 $3.47  S0.01 0.29%
10| 4328654 BEAN, GRIMONARCH 6/710CN USF 6/cs $0.00 5000 5000 $0.00  $0.00 0%
11| 4571683 COBBLER, P He, /51 .81 S1470 $58.50 isu.ss S0.31 0.53%
12| 4571683 coBBLE H 51 §1 %
13| 4985693 czese, EBLENVIEW v 2/cs i -0.22%
14| 8004574 BAG, F us| 10/Cs 2 0%
15| 9650342 CHAFER, usF 1/cs sa7. . 0%
16| 646331 DISPENSEITORK  4/LEA  USF 1/cs $18.29 $18.29 51829 $18.29  $0.00 0%
17| 1328038 DRINK MITHIRSTER, 12/240Z USE 12/Cs $36.21 53.02 | $3621 $3.02 $0.00 0%
18| 1493680 CARRIER, IPACTIV  300EA  USF 1/cs S52.65 6265 56265  $6265  $0.00 0%
19| 3313660 CARROT, JCROSSVAISLB  USE 1/cs $20.45 | $2045 53045 52045 $0.00 0%
20| 3587573 CHEESE, PROSEU  4/518  USF ajcs S114.49  S28.62 S5114.00 52850  S049  0.43%
21| 4101101 CHICKEN, TYSON 103118 USF 250/CS $33.20 5014 53410 S04 SO0 0.29%
Inventory Cost Comparison — Changes Only
m Inventory Cost Comparison
FOODS Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099)
Vendo Units
UsF
kgl SI
20110 CHICKEN, NUGGET DINOSRDR SHAPED' n 4 3410 $0.14 010 20
BREAST MEAT CHILD-NUTRITION (ALT @ 101100)
4585683 CHEESE, CHEDDAR MILD SUICED .75 OZ TRAY YELLOW REF GLENVIEW FARMS. 42518 uoF ACS Mo 125 0 E AR 00 2%
BEEF SUB, PATTY MEATLESS BURGER BLACK BEAN SPICY o
G181 i <Ay MORNNOSTAR FARME 41203502 usF AICS T $ITTE 210 1803 Eal 141%
BREAD, WHITE 4.26%4.6° 17 SLICED 34 LOAF BAXED PROZEN E
B340 roasr‘ 1 u HLLTOR HEARTH WMoz usF wes 33428 28 BT:E 373 3 27N
A B G D E F G H 1 J K L | M
‘o5t Comparison
2 | Customer:TRAINING-US FOOD.COM (21004262)
3| spasEase sEmsEess 1/1/2014 1/1/2014
4 |Product Status  DescripticBrand  PackSize Vendor Units SFull $Part $Full $Part $Chg % Chg
5 | 4571683 COBBLER, HILLTOP H4/5L8  USF 4/51bs $58.81 51470  $58.50 $14.63 5031 0.53%
6 | 4985693 CHEESE, C GLENVIEW ] 4fc .| $11.25  $45.10 ﬁn.zs (50.10)  -0.22%
7 | 37074 BEEF, BRISIBP-1OW, /U 3 s 0.29%
8 | 4101101 CHICKEN, TYSON WM0.3118 S Fl 0.29%
9 | 3587573 CHEESE, P.ROSELI SEFS . 4 0.43%
10| 4571683 COBBLER, HILLTOP H4/5LB  USF cs $58.81 8.81 S$58.50 $14.63  $0.31 0.53%
11| 6340301 BREAD, W HILLTOP H10/24 0Z USF 10/cs $36.28  $3.63  $37.28 $3.73 (5100} -2.76%
12| 5164641 BEEF SUB, MORNING4/12/3.3 CUSE afcs S71.10  $17.78 $72.10  $18.03 (5100} -1.41%
13
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Inventory Cost Report — Summary

US. Inventory Cost - 01/01/2014

FOODS  cCustomer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2093}

Produst 3ixhes Decoription Brand Patk Blze  UOM  UnSs/Full Full Part Extandad
GL Total: 10Maat - Meats $974.81
GL Total: 15PMdE - Progucs I
GL Total: 20Groc - Grocsrlss I =TIERE!
GL Total: 30Chem - Chemicals and Clzaning ]
GL Tatal: 40P2pr - Papst 450,30
GL Total: S0Eqmé - Equiptment T §200.18

Grand Total: TRAINING-US FOOD.COM (21004262) $7235.42
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Inventory Cost

Report — Extended

The “Inventory Cost Report — Extended” was created for owner/managers of 2 or more
locations who want to get the most up to date inventory reports from all locations.

This extended cost report allows managers to:

« Pull all active inventory reports for a 5 day date range across multiple locations and

divisions

« Pull all key report elements in one Excel / CSV report including
Eliminates the need for location managers to email completed inventories
The report includes the following:

Division Number
Division Name
Customer Number
Customer Name
List Name
Inventory Date

Group Name
Product Number
List Line #

Product Description
Brand

Pack Size

Manufacturer Product #
Net Weight

Vendor

Daily Par Values
Reference # or note
Inventory Units per case

Inventory Units on hand
UOM

Case cost
Extended cost
GL Code
GL Description

1. Verify that all locations have finished entering inventories into US Foods Online.
2. Click on Lists
3. Click on Inventory Cost Report — Extended
4. The Inventory Cost — Extended pop up box will appear.
O—
Reports  Tools  Invelcas  Menus Inventory Cost Report - Extended Close [X]
2 Select from the report parameters listed below. Press CREATE REPORT to
J.I]ll’_'E.IlHlII begin report generation.
Please enter the dates such that the difference between the Start and End
[.'.-ZI'H'J'- mventc Ty dates should be less than or equal to 5 days.
Create Inventory Start Date:
e ®
—— " End Date:
3 )inventory Cost Repont - Extended I
A ] Include lists with zero inventory values

Manage Vendors

Manage General Ledger

Report Format:

CSV Report ( EXCEL )[~]

Create Report
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5. Set the start and end date to match the date of the inventory
“ H H H ” H
6. “Include lists with zero inventory values” — optional.
7. Choose the Report Format:
CSV Report
8. Click on Create Report.
-~
. - - - 9 s Close [X]|[ 7
| Inventory Cost Report - Extended lose (X]
Select from the repont parameters listed helow. Press CREATE REPORT to
beqin report generation.
Please enter the dates such that the difference between the Start and End
dates should he less than or equal to 5 days.
Start Date:
09/16/2014 il =
L -
End Date:
09/16/2014
[7] Include lists with zero inventory values
Report Format: ~ 7
CSY Report [ EXCEL ) g i
Create Report 8 ¥
« | 111
]
9. The downloaded file is a data file and must be manipulated to add subtotals and
eliminate any unneeded data columns
A B © D E F G H | 1 K L M N (o] P Q ?
1 Inventory Cost Report - Extended - BUDSCORP (10291846) E
2 DivNbr | v DivNam v |CustNbi = | CustNail v | ListNan ~ InwDars'lGrpName '_IProducI' Line # | v Descrip ~ Brand ~ |PackSz |~ |MfrPro¢ ¥ [NetWt | ¥ |Vendor | Sun -~ |Mon |~ |Tue
3 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 7790215 1 SAUSAGE, BUD'S BARBECUI15 LB 44404 15 USF
4 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 MEATS 7796956 2 CHICKEN, | BUD'S BARBECUI4/10 LB 8402 40 USF
5 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 MEATS 7795925 3 HAM, BON BUD'S BARBECUI6/6.5 LBA 023233-1€ 39 USF
6 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 MEATS 7764863 4 SAUSAGE, BUD'S BARBECUI15 LB 44408 15 USF
7 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 2447019 5 PORK, SPA FARMLAND 30 LBA 7.02E+10 30.8 USF
8 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 3710274 6 BEEF, BRIS IBP-IOWA BEEF F5/14 LBA D7104AH 63.01 USF
9 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 MEATS 7796824 7 TURKEY, B BUD'S BARBECUI4/10 LBA 75753 40 USF
10 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 MEATS 7858970 8 PORK, BOSBUD'S BARBECUIS/15 LBA 70247709° 75.4 USF
11 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 MEATS 3194909 9 CHICKEN, |PERDUE 2/518 80120 10 USF
12 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 2263614 10 BACON, PCPACKER 10LB 10 USF
13 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 1710052 11 BACON, PCRYT-WAY 6/11B F8882630 6 USF 0 0
14 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 GROCERY PRODUCE 7768674 12 BAKED PO’ BUD'S BARBECUI4/5 LB 71117.15 20 USF
bl 3147 MEMPHIS 91092460 BUDS AL # Inventory 1 11/1/2014 GROCERY PRODUCE 7841281 13 BEAN, BAK BUD'S BARBECUI6/#10 CN 3123 43.13 USF
16 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 GROCERY PRODUCE 7841661 14 BEAN, BAK BUD'S BARBECUI6/#10 CN 3130 40.5 USF
17 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 8875783 15 BEAN, GREALLENS 6/#10 CN 1255001 39.38 USF
18 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 7780588 16 BUN, HME BUD'S BARBECUI6/30/3 0Z 51681 33.75 USF
19 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 GROCERY PRODUCE 1332634 17 CHEESE, C/GLENVIEW FARN 4/5 LB 73570 20 USF
20 3147 MEMPHIS 91092460 BUDS AL # Inventory 1 11/1/2014 GROCERY PRODUCE 4985693 18 CHEESE, C/GLENVIEW FARN 4/2.5 LB 346279 10 USF
21 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 GROCERY PRODUCE 9753971 19 CHIP, ASSC FRITO LAY 2/30EA 52347 6.44 USF
22 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 2046365 20 SAUCE, HC TEXAS PETE 4/1 GA 10.012 34.8 USF hd
14 4 » M| inventoryCostExtendedReport Exa 'Sheetl %3 Kl [m ] » [
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FOODS
Inventory Cost Report — Extended with Subtotals
Excel can be used to apply subtotals to the Inventory Cost Report — Extended. To do this,
open the report in Excel.
1. Click on the Data from the main menu
2. Click on Subtotals
@ H9-v-|= inventoryCostExtendedReport.csv - Microsoft Excel
Home  Insert  Pagelayout  Formulas eview  View  Add-lns  ASAP Utilities  SmartView  Nuance PDF  Acrobat
b 3 & Cleal 24 LAns s p
RBEBE G G % v T = B B B B 8 E i
From From From From Other Existing Refresh ) ) ‘ - z] sort Filter Y ) Textto Remove Data Consclidate What-lf | Group Ungroup Subtot; -
Access Web Text Sources - Connections |~ All - =2 Edit Links -2 Advanced | colymns Duplicates Validation ~ Analysis ~ e = 2
Get External Data Connections Sort & Filter Data Tools Outline G
| AL - £ | Inventory Cost Report - Extended - TX616LUFKIN (10291657)
A B c D E F G | H I ] K L M N o P Q E
1 Inventory Cost Report - Extended - BUDSCORP (10291846) j
ADlvar = | DivNarm * | CustNb| ~  CustNa| ~  ListNan ~ | InvyDate v]GrpNarne -!Produu v |Line # |~ Descrip ~ Brand ~ |PackSz |~ MfrProt ~  NetWt |~ | Vendor * |Sun * Mon |~ |Tue
3 3147 MEMPHIS 91092460 BUDS AL # Inventory : 11/1/2014 MEATS 7790215 1 SAUSAGE, BUD'S BARBECUI15 LB 44404 15 USF
4 3147 MEMPHIS 91092460 BUDS AL # Inventory  11/1/2014 MEATS 7796956 2 CHICKEN, | BUD'S BARBECU14/10 LB 8402 40 USF
5 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 MEATS 7795925 3 HAM, BON BUD'S BARBECUI6/6.5 LBA 023233-1€ 39 USF
6 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 7764863 4 SAUSAGE, BUD'S BARBECUI15 LB 44408 15 USF
7 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 2447019 5 PORK, SPA FARMLAND 30 LBA 7.02E+10 30.8 USF
8 3147 MEMPHIS 91092460 BUDS AL # Inventory  11/1/2014 MEATS 3710274 6 BEEF, BRIS IBP-IOWA BEEF F5/14 LBA D7104AH 63.01 USF
9 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 7796824 7 TURKEY, B BUD'S BARBECUI4/10 LBA 75753 40 USF
10 3147 MEMPHIS 91092460 BUDS AL # Inventory  11/1/2014 MEATS 7858970 8 PORK, BOS BUD'S BARBECUIS/15 LBA 7024770% 75.4 USF
11 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 3194909 9 CHICKEN, | PERDUE 2/51B 80120 10 USF
12 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 2263614 10 BACON, P(PACKER 10LB 10 USF
13 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 MEATS 1710052 11 BACON, PCRYT-WAY 6/1LB F8882630 6 USF 0 0
14 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 7768674 12 BAKED PO’ BUD'S BARBECUI4/5 LB 71117.15 20 USF
15 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 GROCERY PRODUCE 7841281 13 BEAN, BAK BUD'S BARBECUI6/#10 CN 3123 43.13 USF
16 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 GROCERY PRODUCE 7841661 14 BEAN, BAK BUD'S BARBECUI6/#10 CN 3130 40.5 USF
17 3147 MEMPHIS 91092460 BUDS AL # Inventory  11/1/2014 GROCERY PRODUCE 8875783 15 BEAN, GRE ALLENS 6/#10CN 1255001  39.38 USF
18 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 7780588 16 BUN, HME BUD'S BARBECUI6/30/3 0Z 51681 33.75 USF
19 3147 MEMPHIS 91092460 BUDS AL # Inventory . 11/1/2014 GROCERY PRODUCE 1332634 17 CHEESE, C GLENVIEW FARM 4/5 LB 73570 20 USF
20 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 GROCERY PRODUCE 4985693 18 CHEESE, C/GLENVIEW FARNM4/2.51B 346279 10 USF
21 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 GROCERY PRODUCE 9753971 19 CHIP, ASSCFRITO LAY 2/30EA 52347 6.44 USF
22 3147 MEMPHIS 91092460 BUDS AL # Inventory | 11/1/2014 GROCERY PRODUCE 2046365 20 SAUCE, HCTEXASPETE  4/1GA  10.012 34.8 USF -
D T P P, A AN et e [— L] ar " [n
3. Select the following options: 5336029 3 BACON, P(PATUXENT 2/5 LB

a) At each change in: GrpName

b) Use function: Sum

c) Add subtotal to: ExtPrc At each change in:

d) Check — Replace current GrpName
subtotal Use function:

e) Check — Summary below data Sum

f) Click on OK 4 | Add subtotal to:

|| cost
R

|| GLCode
[ ] GLpesc
[ |Prdsts
|| catchwirlag

Subtotal

Replace current subtotals
|| Page break between groups
Summary below data

Remove All oK Cancel

f

27 TIIDVCV D NICVCVICCA/ANI1DA

TITN0E00A

For the exclusive use of US Foods customers and employees Page 66 of 77



Online Inventory User’s Manual

4. The report will show sub totals for each group.

[1]e]5]

A B

C D E

F G H

1 Inventory Cost Report - Extended - BUDSCORP (10291846)

EDivar - DivNan ~
3 3147 MEMPHIS
4 3147 MEMPHIS
5 3147 MEMPHIS
6 3147 MEMPHIS
7 3147 MEMPHIS
8 3147 MEMPHIS
9 3147 MEMPHIS

10 3147 MEMPHIS
11 3147 MEMPHIS
12 3147 MEMPHIS
13 3147 MEMPHIS
14

15 3147 MEMPHIS
16 3147 MEMPHIS
17 3147 MEMPHIS
18 3147 MEMPHIS
19 3147 MEMPHIS
20 3147 MEMPHIS
21 3147 MEMPHIS
22

CustNb| ~  CustNa| ~ | ListNan =

91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .

91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
91092460 BUDS AL # Inventory |
91092460 BUDS AL # Inventory .
3147 MEMPHIS 91092460 BUDS AL # Invento

InvyDate ~ |GrpName h _IProducl ~ | line #

Ll

J K L M

Descrip ~ | Brand

N

11/1/2014 MEATS 7780215 1 SAUSAGE, BUD'S BARBECUI15 LB 44404 15 USF
11/1/2014 MEATS 7796956 2 CHICKEN, |BUD'S BARBECUI4/10 LB 8402 40 USF
11/1/2014 MEATS 7785925 3 HAM, BON BUD'S BARBECUI6/6.5 LBA 023233-1€ 39 USF
11/1/2014 MEATS 7764863 4 SAUSAGE, BUD'S BARBECUI15 LB 44408 15 USF
11/1/2014 MEATS 2447019 5 PORK, SPA FARMLAND 30 LBA 7.02E+10 30.8 USF
11/1/2014 MEATS 3710274 6 BEEF, BRIS IBP-IOWA BEEF F5/14 LBA D7104AH 63.01 USF
11/1/2014 MEATS 7790824 7 TURKEY, B BUD'S BARBECUI4/10 LBA 75753 40 USF
11/1/2014 MEATS 7858970 8 PORK, BOSBUD'S BARBECUIS5/15 LBA 70247709¢ 75.4 USF
11/1/2014 MEATS 3194909 9 CHICKEN, |PERDUE 2/51B 80120 10 USF
11/1/2014 MEATS 2263614 10 BACON, P(PACKER 10 LB 10 USF
11/1/2014 MEATS 1710052 11 BACON, PCRYT-WAY 6/11B F8882630 6 USF
MEATS Total
11/1/2014 GROCERY PRODUCE = 7768674 12 BAKED PO BUD'S BARBECUI4/5 LB 71117.15 20 USF
11/1/2014 GROCERY PRODUCE 7841281 13 BEAN, BAKBUD'S BARBECUI6/#10 CN 3123 43.13 USF
11/1/2014 GROCERY PRODUCE 7841661 14 BEAN, BAK BUD'S BARBECUI6/#10 CN 3130 40.5 USF
11/1/2014 GROCERY PRODUCE 8875783 15 BEAN, GREALLENS 6/#10CN 1255001 39.38 USF
11/1/2014 GROCERY PRODUCE ~ 7780588 16 BUN, HMEBUD'S BARBECUI6/30/3 OZ 51681 33.75 USF
11/1/2014 GROCERY PRODUCE 1332634 17 CHEESE, CIGLENVIEW FARN 4/5 LB 73570 20 USF
11/1/2014 GROCERY PRODUCE = 4985693 18 CHEESE, CIGLENVIEW FARN 4/2.5 LB 346279 10 USF
-11/1/2014 GROCERY PRODU(;E 9753971 19 CHIP, ASSCFRITO LAY 2]3_0 EA 5_2347 6.44 USF

(o]

~ | PackSz |~ |MfrPro¢ = NetWt - Vendor ~
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Upload an Inventory Worksheet with Non USF Products

Users now have the ability to upload inventory data elements for any list of products that will
be used to take inventory. The downloaded CSV version of Inventory Worksheet acts as a
template to upload the data.

Note — The upload process now supports the upload of USF products and Non-USF
products.

Process overview

e Select and download an existing list to use as a template

e Edit list with new products, sort order, update or add par levels, GL codes, inventory
units and price overrides

e Upload new Inventory Worksheet

Process details

A. Select and download an existing list to use as a template
1. From the Lists menu, select Inventory Worksheet
2. Select the list to use as a template

Inventory Worksheet Close [X]

Select the desired list from the dropdown menu below. You may also optionally choose a
specific group or page range to be included in the report. Press CREATE REPORT to

begin report generation.
Shelf to Sheet August E@
Select Options:

@By Group: Al E9

'-:.-'By Line: Starting Line #: 1
Continue to line # 44

Select List:

Select Report Format: CSV Report ( EXCEL ) E@

Create Report e

3. Select Options: By QCp “All”
4. Select Report Format: CSV Report
5. Click on “Create Report”
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B. Edit list with new products, sort order, update or add par levels, GL codes, inventory units
and price overrides

1. Inventory Worksheet / Customer - The upload process will ignore the list name and
customer info. You do not need to delete or make any changes to this information.

2. Group — The upload process will upload the group name assigned to the product.
Group names are limited to 25 characters and cannot contain the following characters:
#3$%"&* . The upload process will group all of the products with the same group name
in sequential order even if they are out of order in the upload file.

3. Add/delete products — add new products or delete products from the worksheet.

When adding products, only the group and product number are required.

4. Line number — not required for upload. The worksheet will be uploaded by group and
in the same order as the product appears in the list. The line number does not affect
the upload order.

A B C D B [F G H J K L M N (o] P

1 Inventory Worksheet - Shelf to Sheet August o
2 | Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099) o

9 e o e e it (3;5\ 5 a‘su-b «‘gﬁ B &
3 | Group Product Line# Status Description & & & & @ ¢ Brand Reference Pack Size Last Buy D OnH
4 Back Cooler 5740139 1 AVOCADO, PULP POUCH REF EL PASADO/DEL PASADC 4/41B
5 Back Cooler 6773501 2 TART, APPLE RUSTIC 4" SS BAKED TRAY FROZEN CHEF'S LINE 3/8/6.3 0Z
6 Back Cooler 877563 3 BUTTER, CONTINENTAL CHIP 47 COUNT SALTED 55 FOIL GLENVIEW FARMS 4/4.251B
7 Back Cooler 3721008 4 SEAWEED, DRIED NORI MOMO FULL SHEET MARU-KYO 10/50 EA
8 Back Cooler 4571600 5 COBBLER, PEACH RAW FOIL PAN FROZEN ARTIFICIALLY F HILLTOP HEARTH/DEVOI 4/80 0Z
9 Back Cooler 3934353 6 BREAD, FLAT NAAN ROASTED GARLIC TANDOORI 4.4 OZ CHEF'S LINE 6/8/4.4 0Z
10 Back Cooler 1569425 7 TURKEY, BREAST WHOLE MUSCLE PAN SKINLESS COOKE METRO DELI 2/8 LBA
11 Back Coocler 3934320 8 BREAD, FLAT NAAN TANDOORI 4.4 OZ TEARDROP BAKEL CHEF'S LINE 6/8/4.4 07
12 Back Cooler 3897998 9 EMPANADA, STEAK & CILANTRO MINI PARFRIED FROZEM MOLLY'S KITCHEN 4/27/1.50Z
13 Meat Freezer 3038214 10 HAM, BONELESS D-SHAPED SMOKED APPLEWOOD REF C METRO DELI 2/7 LBA
14 Meat Freezer 6763601 11 BACON, PORK COOKED 150 COUNT HARDWOQD SMOKE PATUXENT FARMS 2/150 EA
15 Meat Freezer 1792431 12 BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN COOKE CHEF'S LINE 54/1.8 0Z
16 Meat Freezer 1776855 13 PORK, SHOULDER BUTT BONELESS COOKED PIT APPLEW CHEF'S LINE 2/4.5 LBA
17 Meat Freezer 1794296 14 SALMON, PATTY 4 OZ PINK & KETA RAW IQF FROZEN US, CHEF'S LINE 2/51B
18 Back Cooler 2001444 15 PICKLE, DILL CRINKLE-CUT CHIP 2730-3050 COUNT 1/8" MONARCH 5GA
10 _Naat Eﬁ Zor 1 U’J'lc“ 16 fofc\ﬁ DATTV MEATICCCVECETARIE 2 CDAIRN COOKE CLIEC'S LINE mr\

Status # — information is ignored in this column

Description — information is ignored in this column

Par Levels — information is optional

Brand — information is ignored

Reference — information is optional. Use this field for a product notes or reference
number.

10.Pack size — information is ignored

©CoONS O
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11.Last Buy - information is ignored
12.0n Hand - information is ignored

Inventory Worksheet - Shelf to Sheet August
Customer: TRAINING-US FOOD.COM (21004262) Division: CHICAGO (2099)

®© ©¢ © ©0

A A Nna

Group Product Line# Status Description = Last Buy D OnHand/Q $Full SPart Units/Full GL Vendor
Back Cooler 5740139 1 AVOCADO, PULP POUCH REF $68.06 CS S0.00 EA 4/CS 15prdc USF
Back Cooler 6773501 2 TART, APPLE RUSTIC 4" SS BAKED TRAY FROZEN (074 $71.83 CS SO.00 EA 3/CS 15prdc USF
Back Cooler 877563 3 BUTTER, CONTINENTAL CHIP 47 COUNT SALTED SS FOIL LB $87.16 CS SO0.00 EA 4/CS 20groc USF
Back Cooler 3721008 4 SEAWEED, DRIED NORI MOMO FULL SHEET 4 $94.52 CS 510.87 EA 10/CS 15prdc USF
Back Cooler 4571600 5 COBBLER, PEACH RAW FOIL PAN FROZEN ARTIFICIALLY t 3 $50.36 CS 50.00 EA 4/CS 20groc USF
Back Cooler 3934353 6 BREAD, FLAT NAAN ROASTED GARLIC TANDOORI 4.4 OZ pora $54.30 CS S0.00 EA  6/CS 20groc USF
Back Cooler 1569425 7 TURKEY, BREAST WHOLE MUSCLE PAN SKINLESS COOKE A $6.04 LB SO.00EA 2/LB 10meat USF
Back Cooler 3934320 8 BREAD, FLAT NAAN TANDOORI 4.4 OZ TEARDROP BAKEL 3 oz $48.33 CS SO0.00 EA 6/CS 20groc USF
Back Cooler 3897998 9 EMPANADA, STEAK & CILANTRO MINI PARFRIED FROZEN ' 507 $122.51 C*S0.00 EA  4/CS 20groc USF
Meat Freezer 3938214 10 HAM, BONELESS D-SHAPED SMOKED APPLEWOOD REFC . \ $6.04 LB SO.00EA 2/1B 10meat USF
Meat Freezer 6763601 11 BACON, PORK COOKED 150 COUNT HARDWOOD SMOKE Y $53.42 CS 50.00 EA 1/CS 10meat  USF
Meat Freezer 1792431 12 BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN COOKE 2z $42.58 CS S0.00 EA 1/CS 10meat  USF
Meat Freezer 1776855 13 PORK, SHOULDER BUTT BONELESS COOKED PIT APPLEW BA $7.30LB S0.00EA 2/LB 10meat USF
Meat Freezer 1794296 14 SALMON, PATTY 4 OZ PINK & KETA RAW 1QF FROZEN US, $79.51CS S0.00 EA 2/CS 10meat  USF
Back Cooler 2001444 15 PICKLE, DILL CRINKLE-CUT CHIP 2730-3050 COUNT 1/8" $32.45CS SO0.00 EA 1/CS 20groc USF
Meat Freezer 1792399 16 BEEF SUB, PATTY MEATLESS VEGETABLE 3 GRAIN COOKE - 0Z $59.25CS S0.00 EA 1/CS 10meat USF
Meat Freezer 1782242 17 BEEF, PATTY CHOPPED CHUCK & SHORT RIB CHOICE ANt j % $84.81CS 50.00 EA 1/CS 10meat  USF
Ice Cream Freezer 904110 18 ICE CREAM, BUTTER PECAN TUB FROZEN $32.72CS S0.00 EA 1/CS 20groc USF

13.$Full — Delete the pricing in this column. Any price uploaded will set the pricing flag to
price override.

14.$Part — Delete the pricing in this column.

15.Units / Full — these are the inventory units. This data can be edited to reflect the
customers inventory units. Format is number of units / unit description.
Example: 6/pies

16.GL — Enter the product GL code. The GL codes must first be setup on the site using
the Lists>Manage General Ledger function. Enter the GL # in this column — not the
GL Account Name.

17.Vendor — Information in this column is ignored.

At this point in time, non-usf products cannot be uploaded. An enhancement will be made to
the system in Q1 2015 to enable this function.
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C. Upload the new Inventory Worksheet
1. Click on Lists>Upload List. The Upload List pop-up will appear.

Upload List Close [X]

To upload a shopping list enter a unigque list name, choose the correct
file, and select the file from your computer. Press the BEGIN UPLOAD
putton to begin the import process.

List Name: Thursday Inventory e
Select File Type: Inventory WorkSheet [~] 0
Select File: C:\Wsers\bwiB026\Docum e

Begin Upload e

List name - Enter a unique name for the list

Select File Type — Select Inventory Worksheet

Select File — Click browse to navigate to the Inventory Worksheet file to upload
Click on begin upload.

After the list uploads, a message will appear:

ok whN

+ Search Catalog n
Upload List Results

Upload List
Upload successfull

Mew List Created: Saturday Inventory List

Added 5 groups
Added 42 products

7. If the upload is successful, it will note the number of groups and products added. Click
on the list name to view the list online.

For the exclusive use of US Foods customers and employees Page 71 of 77



Online Inventory User’s Manual

8. If you have invalid characters in the group name, you will see the following message:

-

+  Search Catalog

Home Orders Lists Report: [[sllinvoices Menus scoop

An unexpected error has occurred during the processing of your request.
Please contact the US Foods Helpdesk if this issue persists.

If you upload an invalid product number, you will see a detailed message:

- &

+ Search Catalog n [
|

Upload List Results

Upload List
Upload successfull

Mew List Created: Sunday
Added 5 groups
Added 41 products

Import Row & Invalid Product Mumber: 1
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Managing Lists with the List Management Application

Create a New List from Scratch

Creating a New List:
1. Select “NEW”
2. Type in a “New List Name”
*  Recommend giving it a unique name to easily identify

3. Click “CREATE”
View All Lists

CREATE A LIST MY SHOPPING LISTS

OREW o weorr | UsTNAmE

New Shopping List 7-2-20
Start with a blank list and add
multiple products by number or

by search MANAGED BY US FOODS

New List Name

@ LIST NAME
Order Guide (#124332)

°

e The Name of your shopping list will be displayed in the upper left.
e From this screen you can now Add Products.
¢ You can also create Groups.
NOTE: Groups are a great way to organize products on a list into a “Shelf to Sheet”

sequence.
This type of sequence makes ordering much more efficient.

MY LISTS SEARCH FOR PRODUCTS ig) v | JOHN DOE
Home 0

» New Shopping List 9-4.21 LEARN MORE

New Shopping List 9-4-20
Q

Unassigned GIDWI ‘

This group contain
Discontinued products oo

Recently Purchased

—  Unassigned Group (0)
= Line-

e
ADD GROUP + .
g —

Adding Product Groups

Click on the “ADD GROUP+” button.

Type in a Group Name.

Click the Green Check Mark to save.
Repeat until you have your Groups added.

*You can always go back and add more as need.
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NOTE: The Unassigned Group will always be

displayed and available for any products not Search for Products
assigned to a group.

New Shopping List 9-4-20 s 0 E = G =
Q UIEETA T 21 Products found for 'Spic;f Wing"

Thi i
Discontinued products 5 roup pomaane - ' CHICKEN, WING 1427 BSE0 SPICY
PRTUENT FARAES
Recently Purchased ! * e

—  Unassigned Group (0)

= Line- L , h‘ CHOCATN, WANG 1A2JT BUFLO S
PATUIENT Fadoue

= Cooler (0) 5 Bul s

= Line-

~ Freezer(0)

= Line- l

Disposables ®®

ADD GROUP +

Adding Products to the List / Groups

e To add Products to your List, click on one of the Catalog options from your List Page.
o SEARCH FOR PRODUCTS

o ADD PRODUCTS
e Then search for the product(s) you want to add.

MY LISTS SEARCH FOR PRODUCTS 14) v | JOHN DOE

Home > New Shopping List 9-4-, LEARN MORE &2

e e,

New Shﬂppiﬂg List 9-4-20 { sooproDUCTS )

Using the Product Search functions locate

the item(s) you want to add to your Search for Products

Shopping List. - |

e Select the Product(s) by placing a S S EEE
“Checkmark” in the box to the Left. =

e Once you select a Product (s) you will see a "™ :

Green “Action Bar” appear at the bottom of . =« Q - S
the screen.
e Use this Action Bar to strategically add the § —— A .

Check Marked Item(s) to this list or other lists you may wish.

Let’'s Explore the options on this Action Bar.
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. List — Choose the list you want to add the product to. It will be defaulted to the current

list you are working with.

. Group — Choose the Group within that List you want it to add it to. (If you have no

groups it will default to “Unassigned”)

oducts found for "Spicy Wing"

Lpe=tik 1)

1

" CHICKEN, WING 152JT BROO SPICY
. PATUXENT FARMS

List

MWew Shopping List 7-2.20 ~ Unassigned Group

. Position — Choose the Position (top or bottom) in that Group you want to product

located.

. ADD TO LIST - Add the selected Product(s) to the Group & List.

SERTBCS 2T SLE

3 -

Position

Once you Click ADD TO LIST you will see a “Success” message displayed.
From here you have the option to continue Searching and Adding products or you click
“Go to List” to return to your Shopping List.

Search for Products

@ave added 1 products to New Shopping List 9-4-20. Go to List
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Inventory shopping lists and worksheets

The List Management application will keep order entry shopping lists and worksheets in synch with the
inventory program. To keep shopping lists used for order entry and shopping lists used for inventory in synch,
all changes to the lists must be made through the List Management application.

Changes made to a list on the inventory system will not update lists for order entry. Additionally, the List
Management application does not support non-USF products. Changes to non-USF products can only be
made while using the inventory system.

When a new list is created in the List Management application, it will take about 10 to 15 minutes to appear
in the Inventory program. Changes to an existing list will be immediate. These changes include:

e Adding, deleting, copying or moving products or groups

e Renaming lists or groups

In summary:
e Changes made to lists when creating orders or when in list management will update lists used for
inventory.

e Changes made to lists when in the inventory system will not update lists used for ordering.
e Non-USF products can only be added or edited in the inventory program

Existing list used for

order entry Existing list used for

inventory

Changes
update
immediately

Existing list used for

Existing list used for
order entry 9 Non-USF

inventory Products

Non-USF products can only
be added or edited in the

Changes do i
not update inventory program.
Newly created non-USF
products will not show on
lists used for order entry.
NEW list used for NEW list used for
order entry inventory
Takes 10 to
15 minutes
to appear
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Frequently Asked Questions

Inventory Cost Reports

1. Non-USF products — extended pricing is not showing for these products.
Answer — Make sure that a weight has been entered in the Average Net Weight field.
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