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Ti p! Use controls at top to “Fit to page”

To help you meet MOXE, we give you...

The MOXe Companion

List Management

Click Here to Begin

Click Here to Skip Intro




How to navigate the MOXe Companion

Your MOXé Companion is designed as an interactive manual to provide information on key functionality.

In the future, you can go directly to the “Main Menu” by clicking on the “Home” ﬁ icon from any page.

Directional arrows enable “Backward”

and “Forward” e page navigation.

Your navigational page or “Main Menu” provides an interactive pathway to key functions in MOXe.

List Management US.

Subtopics L

Please click on a link below to view a subtopic.
Click the yﬁ\ icon to return to the main menu.

MY LISTS

Adding Groups to Shopping Lists
Adding Products to Shopping Lists
Directional “Pins” enable Creating Shelf to Sheet Sequence |

navigation on device Maintaining Shopping Lists
images

MY LISTS




List Management
Subtopics

Please click on a link below to view a subtopic.
Click the yﬁ\ icon to return to the main menu.

View All Lists K

\
Create a New Shopping List MY I.ISTS

Adding Groups to Shopping Lists

Adding Products to Shopping Lists View Lists>
Creating Shelf to Sheet Sequence \ /

Maintaining Shopping Lists

MY LISTS

Click this icon to return to this menu. G n e



Y[/ List Management

View All Lists

A Moxe User Acct (64341720)
° Home O\ E

To Create a
Shopping List, select
“View All Lists” from

the desktop Home
page or the Lists
icon on mobile.

WE HEL
MAKE IT

My Orders

Create Order View All Orders

aL
=3
@
£
=
-
('

My Lists Farmers Browse

Report Products
Order Guide

Feedback

MY LISTS




Y[/ List Management

View All Lists

A Moxe User Acct (64341720)
° Home Q E

View All Lists

) Create

List Management home screen.

Last Viewed

Most recently used lists

Last Updated By & Products & Discontinued §

List Name «

List types and visibility
guidelines.

New Shopping List 6-8-22 System System (115 % )

Public

Viewable by all users

Last Updated By & Products § Discontinued §

List Name o

New Shopping List 6-8-22 System System m o

Managed by US Foods

List Name Last Updated By & Products § Discontinued $§

Order Guide System System O @@

Recently Purchased System System (144 ] (@)

o : o o

MY LISTS




Y[/ List Management

View All Lists

List Management Home Screen.

Each List displays:

o List Name

o Last Updated By

o Number of Products on the list

o Number of Discontinued Items
requiring attention

MY LISTS

A Moxe User Acct (64341720)
Home

View All Lists

Last Viewed

List Name Last Updated By & Products % Discontinued %

New Shopping List 6-8-22 System System (118 ] [ 15 )

Public
List Name Last Updated By $ Products § Discontinued §
New Shopping List 6-8-22 System System o G
//I.
Managed by US Foods 4
(
List Name Last Updated By & Products § Discontinued $§
Order Guide System System (" 144 ] @ 1'
\
{
Recently Purchased System System [ 144 @

]



Y[/ List Management

Create a New Shopping List AMeore User At (64341720)

View All Lists

—_—
—O—

)
(R ) =

Last Viewed Products  Discontinued

To begin a new
Shopping List, select
“Create List”.

Order Guide m o

Last Updated By System System

New Shopping List ...

Last Updated By System System

Public Products  Discontinued

New Shopping List ...

Last Updated By System System

Last Updated By = =
Managed by US Foods Froducts  Discontinued
System System

Order Guide m o

Last Updated By System System
System System

Recently Purcha
Last Updated By System &!

System System

Create a List

B

MY LISTS




[YI© G List Management

Create a New Shopping List

< New List

Start with a blank list and add multiple products by number or by
search

Enter a unique name
for your list and
select Create.

New List Name

Shelf to Sheet

Select Your Option

Start with a blank list and add m
. numiber or by search
New List Y
MNew List Name

Shelf to Sheet

MY LISTS




[Y[o'G List Management

Create a NeW Shopplng L|St < ° A Moxe User Acct (64341720) Q E

Home

All Groups Unassigned Group

Begin adding custom
groups to organize
your new shopping

list.

[ Unassigned Group (0)

Note: The
“Unassigned” group
is used for any ltems

not assigned to a

UNASSIGNED GROUP (0 PRODUCT)
= custom group.

MY LISTS
SHELF TO SHEET o et

GROUPS  ( cucrow )

Unassigned Gr... (0) =

Add Group

Orders Notifications More

MY LISTS




List Management
Add Groups to Lists

Add Group

Freezer

Enter the name of
the Group and then

select “v ” on

desktop app, or
“Submit” on mobile.

MY LISTS
SHELF TO SHEET o searossn—

GROUPS )

UNASSIGNED GROUP (0 PRODUCT -

GROUPS

UnassignedGr_ (0) =

MY LISTS




List Management
Add Groups to Lists

MY LISTS
SHELF TO SHEET oec

UNASSIGNED GROUP (0 PRODUCT)
Add Products

GROUP Add Group |

Unassig! ‘

Freezer (0)

MY LISTS

Groups will appear
along the right side
on desktop and in
the center on
mobile.

A Moxe User Acct (64341720)
< ° Home O\ D

All Groups Unassig ",IO Freezer )

Freezer (0)

Add Group

] =] = Q

Home Lists Orders Notifications More




List Management
Add Products to Lists

A Moxe User Acct (64341720)

4 ° New Shopping List 4-8- Q D
(Dry Storage) (Produce Cooler) G

Begin your Product
Search to locate items
to Add to your List

Dry Storage (64)

)L B O®

Produce Cooler (12)
Freezer (34)

'22 147 Products Cooler (32)

Chemicals (1)

Line # @ 2 GROUPS ( Add Group )

$3289Cs

Dry Storage (64) Unassigned Group (4)

Produce Cooler (12) =

Add Group

g 8 & e

Orders

MY LISTS




List Management
Add Products to Lists Y Yo IR

Home

“All Products"” (999+ Results)

Select “Add To List” to
enable the left side bar
on the product cards.

m Browse Products \ :‘ 0 2 ®
T D) : When you select ar.l
B . P item to add to your list
SHOP PRODUCTS ' ' — .
product card will go

‘q Search Resu ‘ "All Products” (999+ Result from gray to green.
Filters ‘ Sort By: Relevancy ‘ ‘ ancel )

Product Class

Monarch

Almond, Sliced
Blanched Unsalte...

3/2LB #8888646

$58.66 CS

Monarct
Almond, Sliced Blanched Unsalted Shell Off Bag Nut $5866CS
)
Product Type L6 BBk 48888646 | 328

Acai (6)

Accessory (25)

Additive (54)

Airpot (60)

Almond (121) M

Amberjack (9) @)%, Almond, Siivered Blanched Unsalted Shell Off Bag Nut (o Jsewmes

Anchovy (40) WA | e | 3
8886186 | 328

Appetizer (195)

Apple (87)

Applesauce (69)

Apricot (4T

Monarch

Almond, Slivered
Blanched Unsalted...

1 Product Selected

i B = Q

Home Lists Orders Notifications More

MY LISTS




US.

FOODS

List Management

Add Products to Lists

SHOP PRODUCTS

“All Products” (999+ Results)

Filters

Product Class

Product Type

MY LISTS

Acai (6)
Accessory (25)

SortBy: Relevancy |

—
,

"M§.© | Amond,Siiced Blanched Unsalted Shell Off Bag Nut

ond, Slivered Blanched Unsalted Shell Off Bag Nut

Add To List »

The green “Action
Bar” at the bottom will
show the number of
products selected.

Once you have the
product selected use
the option to
“Add to List”.

Home

A Moxe User Acct (64341720)
<@ Q W

“All Products"” (999+ Results)

Monarch

Almond, Sliced
Blanched Unsalte...

3/2LB #8888646

$58.66 CS

Monarch

’?" -)~ “%.  Almond, Slive|
Y% " Blanched Un¢

+AddToList ALIEEREEQ,

1 Product Selected Add To List >

i B = Q

Home Lists Orders Notifications More




MY LISTS

List Management
Add Products to Lists

You will have the
option to select the
List, Group and
Position of the
product to be added.

Add to List

To add to list, choose list, group, and position.

Choose List
New Shopping List 4-8-22

Choose Group
Cooler

Choose Position
Top of the Group




[YI© G List Management

Creating Shelf to Sheet Sequence

A Moxe User Acct (64341720)

“Shelf-to-Sheet”
simply means arranging your
shopping list in a sequence that
closely matches how you take
inventory.

This creates an “Easy Ordering”

experience and reduces time
and confusion when placing
orders.

Let’s look at the steps to create
a perfect “Shelf-to-Sheet”
shopping list.




[YI© G List Management

Creating Shelf to Sheet Sequence

From the View All
Lists screen select
the 3-dot ellipsis for
UsS. (R the desired list.

.
FOODS'

View All Lists /l | : From the pop-up,

Last Viewed A Select Edit List-
Edit List

New Shopping List 6-8-22

Public

List Name «

New Shopping List 6-8-22

Managed by US Foods

List Name » Last Updated By ¢

Order Guide System System

CUSTOMER SERVICE ABOUT US MORE FROM US FOODS Delete

Cancel

MY LISTS




[Y[o'G List Management

Creating Shelf to Sheet Sequence ¢ @ L

Home O\ E

All Groups ( CooIer) ( Freezer ) < Meat Cooler> <

Select “Group” you

want to sequence. Cooler (36)

w Browse Products
(.

FOODS

oy
I\ AMoxe User Acct (64341720) v /3

COOLER (36 PRODUCTS) :

tne#[ 1 | @ GROUPS \:AddGroup.)

Cross Valley Farms
Cauliflower, White Floret Fresh Ref Bag $2174Cs

#8326415 | 2/3LB G

Dry Storage (71)

Cross Valey Farms Lined# | 2 i Cleaning Supplies (1)

Coleslaw Mix, Shred Cabbage Green & Red W/ Carrot Separate Fresh Ref $19.04Cs

#3332830 | 4/51B

Dry Storage (71)

Unassigned Group (0)

i [ . Cleaning Suppli... (1)
Cross Valley Farms Line # 3 :

Lettuce, Romaine Chopped 1x1" Polly Pack Fresh Ref $2045CS
#3613445 6/2LB

Add Group

& E =" Q

MY LISTS




[Y[o'G List Management

Creating Shelf tO Sheet Sequence < ° A Moxe User Acct (64341720)

My Lists
All Groups Dry Storage Produce Cooler

NEW SHOPPING LIST 4-8-2:
DRY STORAGE (64)

Moving Items by
“Line Number”

Change the “Line #” to
move the product to
the desired position

within the group.

Upper Crust Enterprise Inc

Crumb, Bread Panko
Plain Coarse Tff Bag

20LB | #7072390

$32.89CS

DRY STORAGE (64 PRODUCTS) H
GROUPS

’ Line#
Crumb, Bread Panko Plain Coarse TH Bag 1289C!
7072380 | 2018 Dry Storage (64)

Line #

Produce Cooler (12) =

- o 2 3
g Freezer (34)
Bag, Carry-out 12 Lb Paper Kraft Brown Recyclable Grocery E

Cooler (32)

Monogram

Bag, Carry-out12Lb
Paper Kraft Brown...

500EA | #738948

Chemicals (1)

0 ?c:m.rﬁelnmflackl.cvm $2695 CS

Line # 3 :
8 = Q :

Orders Notifications More

MY LISTS




[Y[o'G List Management

Creating Shelf to Sheet Sequence ¢ ° AMoxe User Acct (64341720)

Home

All Groups Dry Storage Produce Cooler

NEW SHOPPING LIST 4-8-22 (147)
NTORAGE (64)

Moving Items using
the “Action Bar”

w. Browse Products iv:fl o Select the radio
FOODS'

(R sserao~ ) button to the left of
SHOPPING LIST 4-8-22 ../ roocucts the product you wish

to move.

Line #

Upper Crust Enterprise Inc

Crumb, Bread Panko
Plain Coarse Tff Bag
JRAGE (64 PRODUCTS) 20LB | #7072390

$32.89CS

Line # C] H GROUPS 1\: Add Group ).

Upper Crust Enterprise nc
Crumb, Bread Panko Plain Coarse Tff Bag $3289CS
#7072390 | 2018 Dry Storage (64) =

Produce Cooler (12) =

Line #

s ()

o Monogram
Bag, ry-out 12 Lb Paper Kraft Brown Recyclable Grocery $26.95CS

Bag, Carry-out12Lb
Paper Kraft Brown...

Freezer (34)

Cooler (32)
500 EA #738948

$26.95CS

Select All 1 Product Selected >

& Q

Orders Notifications More

MY LISTS




Y[/ List Management

Creating Shelf to Sheet Sequence ¢ ° AMoxe User Acct (64341720)

Home

All Groups Dry Storage Produce Cooler

NEW SHOPPING LIST 4-8-22 (147)
DRY STORAGE (64)

You will see the green
“Action Bar” appear at
the bottom of the
screen.

w Browse Products
®

FOODS' Va

Line #

Upper Crust Enterprise Inc

AM e User Acct (64341720) v \\

NEW SHOPPING LIST 4:8:22 o It will show the

number of Products
you have Selected

Crumb, Bread Panko
Plain Coarse Tff Bag

20LB #7072390

DRY STORAGE (64 PRODUCTS)

oo ; GROUPS  (Thuscew) '
H l = = Select the Action Bar

$32.89CS

o o =] to open the options

Produce Cooler (12) = Wi n d OW
.

s ()

Bag, Carry-out 12 Lb Paper Kraft Brown Recyclable Grox $2695¢Cs

Select All 1Product Selected >

i

Home i Orders Notifications More

MY LISTS




[YI© G List Management

Creating Shelf to Sheet Sequence

Selected Products

From here you will see
the following options:

View Selected Products

o Move to another
Group

Selected Product

Copy

‘Where do you want to move this product?

View Selected Product

Copy to another
Group

Delete

Cooler

Freezer

Delete from the
selected Group

MY LISTS




[YI© G List Management

Creating Shelf to Sheet Sequence

e (]
ist Enterprise Inc

5, Bread Panko Plain Coarse Tff Bag $3289Cs
2300 | 2018

Monogram
Bag, Carry-out 12 Lb Paper Kraft Brown Recyclable Grocery $26.95CS
#738948 S00EA

MY LISTS

wor (]

< A Moxe User Acct (64341720)
Home

All Groups Dry Storage Produce Cooler

NEW SHOPPING LIST 4-8-22 (147)
DRY STORAGE (64)

Line #

Upper Crust Enterprise Inc

Crumb, Bread
Panko Plain...

Moving Items using

“Drag & Drop”

Select the product to
be moved.

Selecting the area to
the left and below the
image & description
you will see a
directional chevron on
desktop (click & hold)

20LB #7072390

$39.36CS

Line #

Monogram

Bag, Carry-out 12
Lb Paper Kraft...

500 EA #738948

On mobile or tablet
(press & hold)

$26.95CS

Select All 1Product Selected >

= Q

Orders Notifications More




[YI© G List Management

Creatlng Shelf to Sheet Sequence < ° AMoxe User Acct (64341720)

Home

All Groups Dry Storage Produce Cooler

Moving Item using
“Drag & Drop” NEW SHOPPING LIST 4-8-22 (147)

DRY STORAGE (64)

w Browse Products , Now, begin to “Drag”
m' ( A Moxe User Acct (64341720) v :) g the item to new

NEW SHOPPING LIST 4-8-22 - rroscs position and “Drop™

N\
Upper Crust Enterprise Inc

Crumb, Bread Panko
Plain Coarse Tff Bag

y 72390

You will see a small
DRY STORAGE (64 PRODUCTS) a window indicating a
moving product.

Upper Crust Enterprise Inc

Crumb, Bread Panko Plain Coarse Tff Bag

Moving 1 product

[

Bag, Carry-out12 Lb
Paper Kraft Brown...

Bag, Carry-out 12 Lb Pa 500 EA #738948

#738948 | SO0EA

$26.95CS

Select All 1Product Selected >

Orders Notifications More

MY LISTS




[Y[o'G List Management

Creating Shelf to Sheet Sequence ‘. O AMos s Acct (64341720

New Shopping List 4-8- Q j=)
22

All Groups (Dry Storage> ( Produce Cooler) G

Moving Groups using

“Drag & Drop”

Dry Storage (64)

DIVANR=INC) y I
A Moxe User Acct (64341720) v ) w .ou can a So move
entire groups to a new

[\ L] position using the
wes (] ¢ GROUFYoscon ) drag & drop option.

Produce Cooler /4

Freezer (34)

Freezer (34)

Cake, Layer 4 Chocolate Iced 10" 10 Scored Towering Frozen $6172CS ‘
Freezer (7

Freezer (7) SeIeCt the group, drag
| _ it to the new position
Chef's Line ’ Meat Cooler (5) and release-

Beef, Brisket Unsliced Beer Ale Hickory Smoked Cooked Frozen $12.87 /LB

#768507 160 0Z

Chemicals (1)

#1123735 2[7LBA

Dry Storage (70)

el
Unassigned Group (4)

. . Cleaning Suppli... (1 =
Unavailable from Manufacturer ) US Foods Suggested Substitute Line # : 9 Suppli... (1)
Patuxent Farms

$62.69CS 5 $119.25CS
Chicken, Breast Single-lobe 6

{  0zBoneless-skinless Raw Ref
Cvp

Add Group

S =2 Q

Orders  Notifications More

MY LISTS




MOXé

w Browse Product:
Ld

List Management
Maintaining Shopping Lists

'S

FOODS

( A Moxe User Acct (64341720) v )

(3 Discontinued

Seasoning, Taco No Msg Shelf
Stable Spice

45634078 | 6/210Z

{_* Replacement

i

MY LISTS

NoPrice

Monarch
Cooler (36)

Seasoning, Taco No
Msg Shelf Stable Spice

#324251 2102

Accept Replacement

Meat Cooler (5)

Search for Subs

Dry Storage (69)

Quick View

Cleaning Supplie..(1) =

Managing
Discontinued
Products

Select the 3-dot ellipsis
for options:

Accept Replacement
(if one has been
identified)

Search for Subs

(if another option is
desired)

Accept Replacement

Search for Subs

Quick View

/)




[YI© G List Management

Maintaining Shopping Lists

Browse Products

FOODS A Moxe User Acg

Stable Spice
45634078 | 621

Quick View
(®) Discontinued
MONARCH
Seasoning, Taco No Msg Shelf Stable Spice

#5534078 6/210Z

Managing Discontinued
Products

o Select “Quick View”
to show more

e details on the
e discontinued item

-t ! Spice, Pepp|
= #8327272 | |
|

Monarch

Vinegar, Ci
= 24328332

Dole P]ckageJ

MY LISTS

O+ Replacement

Ingredients

and the suggested
Seasoning, Taco No Msg Shelf Stable Spice replace ment.

#324251 20z

MONARCH

Available Cases: 190

$9.57EA

Add to List

Description

MILD SEASONING W] CHILI PEPPERS, MEXICAN OREGANO, ONION,
GARLIC, SALT AND HINT OF CAYENNE. BROWNISH-ORANGE
COLOR AND SLIGHTLY SMALLER IN PARTICLE SIZE THAN..

Quick View

(® Discontinued

MONARCH

Seasoning, Taco No Msg Shelf Stable Spice
#5534078 | 6/210Z

No Price

( Remove )
Search for Replacement

<) Replacement




[YI© G List Management

Maintaining Shopping Lists

DEVONSHIRE

Product Notes

Cake, Layer 2 Marble Banana Chocolate Iced 10"
14 Sliced Frozen

#4114593 | 2/840Z

Available Cases: 35

e - 8

$75.32CS

On the Product Quick
View windows, users
can type in notes.

Quick View

DEVONSHIRE

:::l;eﬁ,::g::ozzr:mleBananacruocolaaelcedm" Th r f I f r
g ese are useful fo

e entering information like
e Par Levels

Product Notes

< Add to List

ParLevel=2 :
This cake is part of the Staff Promo $75.32CS

Ingredients

These notes are visible
on the product cards in
R order entry.

*SUGAR, POWDERED CANE SUGAR (*SUGAR, CORN STARCH),
RAINFOREST ALLIANCE CERTIFIED BANANA, UNSALTED BUTTER
(PASTEURIZED CREAM [MILK], NATURAL FLAVORING), CREAM...

Devonshire
Cake, Layer 2 Marble Banana

Description
#4114593 2/840Z

Menu a dessert that | hacle of culinary decadence while
maintaining an ethical ' This product features not only back-
of-house beauty and g filso ingredients that are Fair Trade...

1 Product Selected

Product Notes

Par Level =2
This cake is part of the Staff Promo

MY LISTS

Visit Product Page for More Details




