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Scheduling a One-Time Payment

A. Hover your cursor over My Business and click on Invoices & Payments

If you do not see Payments on under My Business

ve to request access.

B. Under Make One-Time Payment click Get Details.
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One-Time Payments
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On the Make One-Time Payment open invoices and available credits for all customer

C.

online. Once you save your email address you will move to the Make One-Time Paymen

D. Select all due invoices (1) or select all open credits and invoices (2).

E. If you intend to submit a payment amount.

F. The number of line items you have selected and the current payment total

G. Next.
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H. We group all invoices and credits you selected by .

I. The number of selected invoices and credits # of Invoices.

J. The total of all invoices and credits Amount.

K. Add Bank Account.

Validate the bank name and the last 4 digits

L. Start with your . Click

the green ? circle if you are unsure on

M. Your bank name may load

M

L
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If your Bank Name

your bank.

N. Enter your checking account number.

O.

account number.

P. Review and agree to the terms

Q. Click .
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If you want to schedule your payment in
advance

days in advance.

S.
Submit.

T. To change the invoices you want

click Edit.



Technical: 1-800-214-6262 | © 1999-2015 US Foods. All Rights Reserved. 121014. 43

you can:

U

V. Manage Payments.

U

V


